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PREAMBLE

This Agreement, entered into by the County of Macoupin, a body politic, County Clerk-
RecorderofMacoupinCounty,'IteasurerofMacoupinCounty,andSupervisorofAssessments,
joint public employers within lhe meaning ofSections 3(n) and 20(b) of the Illinois Public Labor
Relations Act, hereinafter referued to as the Ernployers, and Amorican Federation of State,
County and Municipal Ernployees, Counoil 31, AII,-CIO, referred to as the Union, after
collective bargaining as required by 5 ILCS 315, has as its purposes: the promotioo of
harmonious relalions betweon tho Employers and the Union; the ostablishment of an equitable
and peaceful procedure for the resolution of differences; and the establishmont of rates of pay,
hours of work and other conditions of employment.

ARTICLE I
RECOGNITION

Section 1. Unlt Recognition

The Employers recognizo the Union 0s the sole and exclusive bargaining agent for the
purpose of establishing salaries" wages, hours, and other conditions of employment f'or all
ernployees in tho bargaining unit^s as described below. Such recognition is punuar to
cortifioation by the State Labor Relations Board, and shall include all employoes in such units,
except those excluded pursuant to 5 ILCS 315 and such certification. Where a new classification
is instituted, the work of which fa.lls within the scope of the urLit, the Employers agrec to jointly
petition the StBte Iabor Board to scck thc nccessary unit clarifioation.

lncluded: All futl-time and regular parttime non-professional ernployees at the Courthouse
ernployed by Macoupin Counly Board, and the Clerk, Recorder and Treazurer of Macoupin
Cormty including the following job titles: Clerk, Election Manager, Chief Deputy, Animal
Control Wanden, and Economic Devolopment Coordinator,

E&l_udgd: A11 employeos of the Macoupin County Highway Depaftnsnt, all other unployees of
Macoupin County including Macoupin County State's Attomey, Macoupin County Circuit
Clerk, Chief Deputy position held by Buzetta Bertapolli, and a1l profossional employees,
supervisors, confidential and/or managerial employeas as defined by the Illinois Public l"abot
Relations Act.

Section 2, New Classificationq

If the inclusion of a now positiou classification is agreed to by the parties or :lound
appropriate by the Labor Board, the parties shall ncgotiate as to the Foper pay grade for the
classification. If n.o agreement is reached within thirty (30) calendar days ftom the date its
inclusion was detennined, the Union may appeal the proposed pay grade to the 3rd step of the
grievance procedure.
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The a$itrator shall determine the reasonableness of the proposed salary grade in relationship
to:

a) The job content and responsibilities attached thereto in comparison with the job content
and responsibilities of other position classifications in the Employers work force;

b) Like positions with similar job content and responsibilities within the public labor market
generally;

c) Significant differences in working conditions to comparable position classifications,

The pay grade originally assigned by the Employers shall rernain in effect pending the
arbifoator's decision.

If the decision of the arbitrator is to ilcrease the pay grade of the position classification,
such rate c.hange shall be applied retoactively to the date of its installation.

Upon installation of the new position classification, the fiIing of such position
classificalion shall be in accordance with other procedures sst forth in this Agreernent.

Section 3. Sune{visors

Supervisors may continue to perfonu bargaining unit work which is incidental to their
jobs. Supervisors may also perform bargaining unit work in emergency situations, Such work
by supervisors shall not cause any lay'offs or reduction ofhours of bargaining unit employees,

ARTICLE II
MANAGEME.\T RTGHTS

The Co-Employers possess the sole right to operate their elccted offlces and the County
and all management rights re,pose in them. Except as specifically amended, changed ormodified
by the Agreement, and subject to the terrns of this Agreement, these rights includq but are not
limited to, tho following:

a) To direct all operations of the County;

b) I'o establish reasonable work rules and schedules of work;

c) To hire, promote, transfer, sohedule and assign employees in positions and
to create, combine, modifu and eliminate positions within the C<lunty;

d) To suspend, discharge and take other disciplinary action against
anployees for j ust cause;

e) 'l.b layoff employees for lack of work or other legitimate reasons;
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0 To maintain efficiency of County oper:ations;

g) To take whatever action is necessary to comply with State or Federal law (the
Union reselves the right to bargain over any impact);

h) To inkoduoe new or improved methods or facilities;

D To change existing methods or facilities;

j) To detemino the kincls and amounts of services to be performed as

pertains to County operations; and the numbsr and kind of classifications
to perform such services;

k) To confract out for goods or services;

1) To detsrmine the methods, means and personnel by which County
operations are to be conducted;

m) To take whatever action is necessary to carry out the functions of the
County in situations of emergency.

ARTICLE TII
SUBC,gNTRACTING

Section 1,. General PoligI

It is the general policy of the Employers to continue to utilize ernployeos to perform work
they are qualified to perform. However, the Bmployerc reserve the right to contract out any work
it deems necessary in the interests of efficiency, economy, improved work product or emergency.

Section 2. I-{otice and Discu$gigB

The Employers agres not to subcontact work where it would result in the layoff of
bargaining unit einployees without first giving the Union notice and affording the Union the
opportunity to bargain concer:ring such ohan.ge. The Bmployers firther agree that they will not
subcontract for the purpose of avoiding flre terns and conditions of this Agreement.
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Employees shall, after glving appropriate notice to their supaiwisor, be allowed
reasonable time off with pay during working hours to process grievances or attend grievance
hearings, labor/management meetings, comrnittee meetings and activitjes if such committees
have been established by this Agreement, or rneetings called or agreed to by the Employers, if
such onployees are entitled or required to atterd such meetings by virtue of being'Union
representatives, stewards, u"ifnesses, or grievants, and if such attendance does not interfere with
the Employers operations.

Fection 2, Access to Premises bv Union Representa-tives

The Employers agree that Local representatives, ofticers, and not morc than two (2)
AFSCME staff representatives at one time shall have reasonable acce,ss to the prernises of the
Employers, gtving notice upon arrival to the appropriate Employer reprcsentative, provided such
presence does not disrupt the operation of the office. Such visitations shall be for the reason of
the adminiskation of this Agreement. By mufual arrangement with the Employers in emergency
situations, Union staff representatives or Local [Inion representatives may call a mccting during
work hours to prevent, resolve or clarify a problem of such magnifude that a work stoppage is
tikcly.

Section 3.. Timc Off For Union Ac4),ities

Local Union representatives shall be allowed time off without pay for legitimate llnion
business zuch a.s Union meetings, State or area wide Union committee meetings, State or
lnternational convsntions, provided such representritives shall give reasonable notice to hislher
supervisor of zuoh absence and shall be allowed such time off if ii does not interfere with the
operating needs of the Employers. Such time off shall not be dctrimental in any way to the
employee's record. Requests may be denied if time off would substantially interfere with the
operating needs of Ernployers.

Section 4. Union Bulletin Boards

The Ernployers shall provide bulletin boards 0r space thereon at each ofEce. A portion of
the boards shal1 be for the sole and exclusive use of the Union. The items posted shall not be
political, partisan or defamatory in nature,

Section 5. Informatio$ Prqvidcrl to Union

Once each month, the Employer shall notify the local Union at an address designated by
the Union in writing of the following personnel transactions involving bargaining unit
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employees: New hires, prornotions, layoffs, leavas, returns from leaves, suspensions, discharges
and tsffnination.

The Employers shall furnish the aggregate/total Union dues deduction of all employees
and a list of the names, addresses, and an individual employee identifying number of all
employees in the bargaining unit and their individual deductions to the Union clectronically
semi-monthly at the address designated in writing to the Employer by the Union.

The Employer shall fumish the aggregate/total Union dues deduction of all employees
and a list of the natnes, addresses, or an individual employeo identifuing numbe,r of all
employees in the bargaining unit and their individual deductions to the Union serni-monthly at
the address designated in writing to ttre Employer by the Union.

Section 6. UlLion Orientation

By tnuhral anangement regarding time and plaoe with thc Employers, the Union shall be
allowed to orient educate and update each employee for up to one (1) hour during the temr of
the Contract for the pLqpose of infonning ernployees of their rights antl obligations under this
Collective Bargaining Agreement, and without loss of pay for the ernployccs involvcd, Such
attendance by ernployees shall be on a voluntary basis. New hires shall be included in such
orientation dtring the first week of their orientation or training.

The Employers shall inform the Union of all such hirings and the Union shall inforrn the
Employers of the Union representative who r,vill carry out the Union orientation.

Section 7. Union Meetings on Premises

The Bmployers agree to make available cnnference and meeting rooms for Union
meetings required nnder this Article upon prior ootification by the designated Union
representative, unless to do so would interfere with the operating needs of the Employers, or
cause additional cost or undue inconvenience to the Employers.

Section 8. Rate of Pay

Any time off with pay provided for under this Article shall be at the employeers regular
rate of pay as though the employee were working.

Section 9. Printing the Aqreemgnt

The Employer(s) shall be responsible for printing and disEibuting copies of the
Agreement to all bargaining unit ernployees in a tirnely mamer, once the Agreement is sigued.
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Section l-. Strike/LoqFout Prohibited

Neither the Union nor any of its officers, agents or County employees will instigate,
promote, encourage, sponsor, engago in or condofle any strike, slowdown, concerted urork
stoppage or concerted iuterruption of work during the term of this Agreement. The Employers
shall pot lock out employees during the tetrn of this Agreement,

Section 2. UnigqActlon

Upon notification by the Employers to the lJnion that osrtain of its msmbers are engaged
in violation of this provision, the Union shall irnrnediately order them to return to work. In the
event that a stike or other violation not authorized by the Union occws, the Union agrees to take
all reasonable, effective and affirmative action to secure tho members'rchrn to work as promptly
as possible.

Section 3. Penalties

Any or all of the ernployees who violated any of the provisions of this Section may be
discharged or disciplined by the Employers. In any arbitration proceeding involving breach o1'
this provision, the sole question for the arbitrator to determine is whether the ernployee or
Employer engaged in the activity prohibited by this Articie. tn addition to penalties provided
herein, the Employers may enforce any other legal riglrrs and rernedies to which by law they arc
entitled,

ARTICLE YI
NON.DISCRIMTNATION

Section 1. -Prohibitio4 A gainst Dis criming-{ig

Both the Employers and the Union agree not to discriminate against any employee on the
basis of race, sex, creed, religion, color, marital or parental stahs, age, national origin, politioal
affiliation and/or beliefs, mental and/or physical handicap, sexual orientation, or other non-merit
factors exoept as maylre required by state or federal law.

Section 2. Union Membg4shlp or Activitv

Neither the Eurployers nor the Union shall intsrfere with the right of the employees
covered by this Agreement to becorne or not become msmbers of the Union, and there shall be
no disorimination against any such ernployees because of lawful Union mernbership or non-
rnembership activity or status.
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Section 3.Equal EmplovⅡ lent/AfFIrl■ ative Actlon

The parties recogLliZe the E,p19yers obligatton to comply witt federal ttd state Equal

El■ploylnont and Attrmattve Action Laws.

AR■・lCLE VII
UN10N SECURITY

Section l.Deductions fFair Share〕

El叩loyees who are covered by this Agrocment who arc■ ot membcrs Of thc Union
paying du∝ by vol■lntary payroll deduction shall be rcqured to pay in hcu of ducs,their

prOportlonate fair sharc in accordance lvlth 5 1LCS 315 of tlle costs oftllo collectivc bargaining

proccss, contraCt administration and the pursuance of mattcrs affccing wagcs, hOurs and

conditiott of cmplo脚ncnt.Tho fair share pa,mcnち as cel・ ti■cd by the u面o■ shall be dedllcted

by dle El■ ployers from tlle eal■ lings ofthe non‐ mclnbcr mployees and shall bc rcntitted s前 ‐

monttty to mc uni《〕n at the address dcsignated in w五ting tO伍o Employers by the UniOn.The

Union shdl advise thc Emp10yers of any incrcasc in ttr share fees in writing atleast ineen(15)

days prior to its efFcctive date, Thc anlount∞ nstittlting cach non‐ llnttber er4)loyce's share

shall not cxcccd dues unifonnly required to Ullion members.Emp10yecs who tte mcrnbers of

thc Union who lata bccome nOn‐ mmibtts ofthc Union shall alsO be sittccttO the terlns ofths

provislo■ .

Section 2。 Reli」ous Exemp■ on

Should any elnployee be unable to pay teir colltribution to the Union based upon bona

ide religio“ tenas Or teachings of a church or reLgious body of which ttch a叩lo「e is a

melllber,such amount eqlld to■ eir ttr sharc,shdl be pttd to a non‐ reliJous charitabb

organizaion■ onl m approヤod list of chftrltable orgaFuZations. Tho ernploycc wi11 0n a lllondlly

basis mish a wHttcllrecelptto the Union that stlch papent has becn made。

Section 3。  Indenlniflcation

Thc Union shJl indcmnitt defend and hold tte Ellaployett hallnloss agdnst any dalm,

dernand,mit or liability al・ ising魚)m any action talcen by the Emplortt in∞ nlplying宙thふis

Article,

-7-



ARTICLE VIII
CEECI(OF'F

Segtiglr 1. Deductions

The Employers agree to deduct from the pay of those cmployees who individually
request it any or all of flre following:

a) Union rnembership dues, assessrnents, or fees;
b) Union sponsored benefit pograms;
c) P.E,O,P.L.E. contributions.

Request for aly of the above shall be made on a forrn agreed to by the parties.
Upon receipt of an appropriate written authorization from an employee, such authorized

doduotions shall be made in accordance with law and shall be remitted semi-monthly to the
Union at the address designated in writing to the Employers by the Union. The Union shall
advise the Employe$ of ary increase in dues or other approved deductions in writing at least' fifteen (15) days prior to its effective date.

All employees covered by this Agreement who have signed Union duos oheckoff cards
for AFSCME prior to the efftctive date of this Agreernen! or who signed such cards after such
date, shall not be allowed to cancel such dues deduction within the tenn of this Agreernent.

Segtion 2. Indeqrnification

The Union shall indemnif,i, defend and hold the Employers harrnless against any claim,
demaml, suit or liability arising fiom any action taken by the Employors in complying with this
Article.

Section 3. Availabilitv of Cards

The Ernployers shall make available Union deduction cards to employees. Suctr cards
shall be suppliecl by the Union.

Sectig{r 4. Form of Checkoff

Authorization for checkoff of dues by an employee shall be on a form provided by the
tJnion authorizing such payroll deduction, signed by the employee and delivered to Employers.
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ARTICLE IX
sENr0RrIy

Section 1., Definition

For all pwposes other than layoff seniority shall be defined as continuous unintorrupted
employment with the Employers from the original date of hire. For purposes of layoff
sariority shall be defined from the date of hire within each separate office.

Section 2. Loss of $,e4ioritv

An employee shall lose seniority and no longer be an ernployee if the employee:

1) Resigns or quits;

2) Is discharged (unless reversed through the Grievance or Arbitration Procedure);

3) Retires;

4) Has been on layofffor a period of more than two (2) years;

5) Does not rehun to work frorn layoffwithin fourteen (14) calendar days after being
notified to retum except when the failure to retu:r to work is due to circumstances
beyond the control of the employee and the Employem have been so notified; or

6) Is absent from work ter (10) consecutive work days without notifying the
Employers, oxcept when the failuro to noti$r and work is due to circumstances
beyond the control of the employee. After zuch abselrce, the Employers shall
send writtsn notification to the ernployee at ttre omployee's last known address
that seniority is lost and employment has been terminated. In addition, the Union
shall be notified in writing of that fact.

Section 3. Cgnflicts in Schedulins

In the event of conflict aflong the employees in a bargaining unit requesting vacation or
other leave, the most senior employee shall be preferred.

ARTICI,E X
FTLLING OF VACANpIES

Scction 1. Postine

Whenever an officeholder intends to fill a bargaining unit job vacancy under hisftrer
reqpective jurisdiction as defined bolow, a notice of such vacancy shall be posted on all bulletin
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boards for no less than five (5) wolk days. Such vacanoy shall set forth the required knowledge,

skills, ability rate of pay or pay grade, wolk location and any other requiretnents for the job.

Section 2, Definition of Vacrncv

A job vacancy exists when the officeholder determines to increaso thc work force and to

fill the new position(s) and/or when any of the following personnel ffansactions take plaoe and

the Employer detennines to replaoe flre previous incumbent: terminations, transf'ers, ptornotions,

demotions, and related h'arsactions,

[ection 3. Selectign

The officeholder shall fill the vaoancy by selecting the bargaining unit unployee,
cunently working under his/her jurisdiction by selecting the most senior bidder who possesses

the skill and ability to perforn: the work. Ernployees selected may retum to their previously held
position for any reason within fwenty (20) working days ofbegiruring the ncw position.

Section 4. lntesritv of Procedure

An outside bidder will not be hired unless no current employees who are qualified for the
position have submitted bids.

Section 5. Changiue Employ.,gIq

A bargaiuing unit employee who applies for an'd accepts an AFSCME bargaining unit
position under a different officeholder, shall, after giving as much notice as practicable, be
allowed to acce,pt the new position without penalty including reduction in pay, except as

otherwise stated in this Agreement.

ARTICLE XI
PRoBATIONARY ANp NON. FULLTInIE EMpI,Oyf,,ES

An employee is a "probationary employee" for his/her first six (6) rnonths of
employmeart. The Elected Official may extend the probationary poriod up to ninety (90)
days with notice provided to the Union.

A temporary employee who becomes an ernployee in the same tlepartment in which
hdshe was performing substantially the same duties or perforrning as a temporary
employee for any continuous period immediately preoeding the date hdshe became an

ernployee, will have that continuous pcriod counted towards complotion of his/her
probationary period.

No matter concerning the termination of a probationary employee shall be srbject to the
grievance and arbitration procedures.

の

b)

の
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d) A probationary employee shali have no seniority, except as otherwise provided in this
Agreement until helshe has completed his/herprobationary period. Upon the completion
of hiVher probationary period, he/she will acquire seniority from hislhsr date of hire. An
ernployee who has a continuous period of temporary ernployment oounted towards
completion of hisAer probationary period will acquire seniorify from thc date he/she
began hiVher contiluous period of tanporary employment.

ARTICLE XTI
LAYOTX'AND RECALL

Section 1. Frocedure for Ltvoff

1) All part-time, tunporary, seasonal, and probatiotrary employees in an offrce or
departurent will be terminated prior to the layoffof any full-time employee.

2) When employees are removed &om a classifisation in an office or deparhnent for the

Erpose of reducing the work force in that classification within that office or deparhnent,
the ernployee with the least seniority in the afl'ected classification shall be rernoved first.

3) An ernployee whose classification is targeted for layoffshall have the option of bumping
the least senior employee in a lower classification within that office or departrnent.
Employees electing to bump into a lower classification shall immediately assume the
lower pay rate.

Section 2. Procedure l-or Recall

An ernployee with seniority who has been laid off or transferred as a result of a layoff
shall be recalled to work within the same office or department, conditionod upon ability to
perform tho work available, in accordancc with thc reverse application of the procedure for
layoff. Recall rights shall continue for eighteen (18) months after an employee has been laid off.

Section 3. Noticc

The Errployers shall notify ttre Union fiftccn (15) days prior to the intended effective
date of a planned layoff of permanent personnel. The Employers and the Union will discuss

alternatives to the layoff if put forth by the tlnion and will negotiate over the impact of the layoff
if alternatives arenot accepted,

Any anployee to be laid off will be notified fourteen (14) calendar days prior to the
effective date. Examples of alternatives to layoff include, but are not limited to: voluntary
layoff by a senior employee, voluntary reduction of the work weelg etc.
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d)

Sectio4-4. Recall of Laid Off Employees

No new employbes shall be hired until all employees ou layoff, in that particular office or
deparknent desiring to return to work, shall have been given the opportunity to return to work,
subject to ability to perforrn the job. Additionally, if a bargaining unit employee on layoff status

from another office or depatment applies for a bargaining unit position in an office or
deparEnent other than the one fl'om which he/she is laid-off, that emrployee will be interviewed
and desmed unqualified before an outside applicant is hired.

AR ICLE XITT

IIOURS,OF' WORK

Section 1. General Provisionq

a) The Hours of Work for employees in the bargaining unit shall be Monday through Friday
beginning at 8:30 a.m. and ending at 4:30 p.m.

b) The nomal work week shall consist of five (5) consecutivo workclays followed by two
(2) conserutive days off.

Definitiqng The "work week" is defined as the 168 hours commsncing at t2:00 A.M.
Sunday and running through 1t:59 P.M, the following Saturday. "Time worked" is
defined as all time considered work time under the Fair Labor Standards Act.

Ovcrtirne Pzryment: Ernptoyees working in excess of their normal work week in
accordance with Section t(a) above shall be paid at the rate of one and one-half times tho
amployee's regular hourly rate.

e) Time Off: Time off for any holic{ays or aocumulatcd holidays, vacations, personal days

and/or sick days shall be counted as time worked for oveftime computation.

Section 2. Menl Periods

Work schedules shall provide for the workday to bc broken at approximately rnid-poinl
by an rmintemrpted meal period. of not more than sixty (60) minutes, thirfy (30) minutes of
which shall be paid. Employees shall have the right to leave the work site during such periods.
Lunch breaks should be staggerod within each office so all offices remain open to the public.

Scction 3. Sghedulir-re Practices

Exoept for emergorcy situations, or as otherwise provided in this Agreement, ohanges in
scheduling including starting and quitting times, days off and shifts, shall not be made by the
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Employers without roasonable p五 or notiication to and ncgotiation with the Union.Changes in

schedulng practiccs sh江 1l not bc madc to avoid the pattent ofovertiine。

Section 4. Overtime Procedure

0   0Vertime shall bc distributed as equauy as pOSsiblc amOng ic cmployecs who norlltally
perb.111山 c work within ic bargailling llnit.It shall bc distributed on a rotating basis

among such emp10yccs in accordance with seniority,the most scmor eltlployec havhg

the lQ銀、t numbcr ofovertimc hours bcing given flrst opportunity

b) r ttl employecs avdlablc to work the ovttime hours decline thc opportunity・ the
Employers shall assi311 thO ov(斌 ime in revorse senio● ty order9 the lcast scnior clnployee

who has not been pre宙 ously directcd byぬc Employers to work overtime shali bo
directcd to work tlle hOurs llntil all elnployett have bctt requirod to work at which timc

ぬc process shall rcpcat itscll

o   For the purpose of equalizing he dis償 bution of overtime,an elnploycc who is Offered

but dcclines an ovcrtimc assigmment shall bo declncd to have workcd the hollrs assi311ed.

0  ■ e UniOtt On requcst shdi bC given a litt of■ e overtme hollrs wOrk軋 Le emp10yees
offered.overtime,thc enlployees direded to work overtim%thc cllllployees who wol・ ked

overtmo alld the ntlmber ofhours each unploycc so wOrked.

Section 5。 C劇Ⅱ Back Pay

Any cmployee caled back to work outsidc of hittlcr rettarly schcduled shit or on

his/her scheduled days off shan be paid a minimllm of two(2)houtt pay at ie rate of umc and

onc―half me rogular rate.Ifthe cl■ ployoc has been callcd badk to take care ofan elnelrgOncy,the

Employcrs shall■Ot rcqllirc the cmployce to work for the cntire two c)hour period by assignlng

the(江,ployce non‐essential worlc:

Section 6. Paynent

Employees shall be paid one and onc‐ half times straight饉mc ho■ly ratc for all timc
worked in cxccss of 37… 1/2 hollrs wcokly The irst 7‐ 1/2 hollrs workcd on Sa仙 山Ly Sllnday or
Holiday will be paid at timc and one― hall Any holrs worked in excOss of 7‐ 1/2 on Saturday,

Sullday or Holiday will be pald at doublo time rate.
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ARTICLE )ilV
vAC4,.IrONS

Section 1. Elieibility

Employees shall be eligible for vaoation time only after completion of one (1) year
service.
Section 2, Allowanc.e Spd Use

Vacation time is eamed arurually aocording to the following schedule:

After onc (1) year............Five (5) working days
After two (2) years ......... Ten (10) working days
After five (5) years ....,,... One (1) additional day per year
After tm (10) years .,.,..,,. Fifteen (15) working days
Aften fifteen (15 years ..... One (1) additional day per yeer
After twenty (20) years .., TWenty (20) working days
After twonty-five yoars .. ..One additional day per year up to thirty (30) yearq.

Vacation time shall be taken in not less than one-half (Yz) dayincrements. Vacation days
maynot be accumulated fronr year to year.

Section 3. Vacation Pay

The ratc of vaoation pay shall be the employee's regular base salary.

Section 4. Scheduling

Vacation requests submitted on or before December 3l for the foltowiug year shall be
based on seniority. All other request shall be on first-requested, first-granted basis. No vacations
may be scheduled by any County Clerk ernployees'thirty (30) days prior to the General Election.
No vacations will be granted in the Treasuter's Office from ten (10) days prior to the tax due
date until five (5) days after the tax due date.

Section 5; Payment in Lieu of Vacation

If because of F,mployer operating needs or employee desires, vacation is unable to be
scheduled in the service year it is earned, such vacation time shall be paid to the employee at the
same rate as the employee's regular rate of pay. Iu lieu of receiving pay for unused vacatiorq the
employee may tako his/her vacation at an agreed time within six (6) months after the end of the
ernployee's service yoar, If the Employer, becau$e of operational need, is still unable to schedule
the employee's vacation in such six (6) month period, zuch vacation time shall be paid to the
enrployee at the same rate as the employee's regular base salary, or the employee may elect to
carry it over for an aclditional six (6) month period.
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The Bmployer shall not deny an employee's requested vacation period for arbitary or
capriuir:us reasons.

Section 6. VnQALion Riellts Upon Layoff or Seppration

Any employee lvho is laid off, discharged, retired or separated from the service of the
Employer for any reason, prior to taking eamed vacation, shall be compensated in cash for the
unused vacation the employee has accunulated at the time of separation. Payment shall be made

within fifteen (15) days after separation of active employment.

ARTICLE XV
HOLIDAYS

Section 1. Holdays Rec.ognized and Observed_[Itrffective January 1,2009]

The following days shall. be recognized and observed as paitl holidays:

New Years Day Labor Day
Martin Luther King Day Columbus Day
Lincoln's Birthday GeneralElection(even numbered years)

Presidants Day Veterans Day
Memorial Day Thaoksgiving Day
lndependence l)ay Day after Thanksgiving
%Day Christmas Eve Christmas Day
% DayNew Years Eve

AJso, any days the Courthouse is closed by proclamation of the President, Govemor,
Chief Judge, or County Boatd.

Section 2. Elisibilitv Rcquircments

Employees shall be eligible for holiday pay under the following conditions:

a) The ernployee would have been scheduled to work on such day if it had not beeo
observed as a paid holiday unless the employee is on a personal day or vacation or
sick leave; and

b) The employee worked his/her iast scheduled work day prior to the holiday and
his/hsr next scheduled work day after the holiday unless he/she is absent for any
reasonable purpose. Reasonable purposs shall include use ofpaid leave,

If a holiday is observed on an eligible employee's scheduled day off or while the
ernployee is on vacation or sick leave, he/she shall be paid for such holiday.
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S ectionS*. .{dvance Notice

Ernployees scheduled to work a holiday shall be given as much advance notice as

practicable.

Scction 4. Observance

. Whenever a holiday falls on Saturday, it shall be observed on the preceding F'riday.

Whenever a hol-iday fa1ls on a Sunday, it shall bo observed on the following Monday.

ARI'ICLE XYI
PERSONAL DAYS

Section 1. Acgrgal and Use

a) Each ernployee with less than ten (10) years of service shall have three (3) personal days
per year with pay to bc credited on Septernber 1. Employees with tsn (10) yeam or more
service shall be credited with four (4) personal days per year to be credited on Septernber

1. Employees shall not use personal days until they have completed their probationary
period,

b) Personal days shall be takm not less than one-hour increments and the employee shall
receive the ernployee's base salary for each personal day taken. Personal days may not be
accumulated fro:n year to year but must be taken or lost.

Secton 2. Scheduling

Days off shall be scheduled sufficiently jn advance to be consistent with operating
necessities and the convenience of the ernployee except for ernergency situations of the
employee which preclude such prior arangements.

ARTICLE XVII
SICK LEAVE

Sectlon lo Policv

lt is the poLcy of MacOupin Collnty to pro宙 dc protection for i愧 制 1-■mo mlployoos
agttnst loss oflncome bccause ofiliness or ittury,F■ 1¨timc cmployees sh」 l be cligible for sick

leavc only a■ or completiOn Ofthc probation penod.
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Scction 2, Accrual ancl Use

Effective September 1, 2005 all cwrent onployees will be credited with an additional
twelve (12) aconred sick da1s. All fiill-time employees who have completed probation
shall ascrue siok leave at the rate of twelve (12) days per year of employrnent which may
be used at any time. Sick leave shall accrue ot tho rate of onc (1) day for each month of
serrice. Sick leave shall be rsed only for illness, disability or injury of the employee or
for appoinhnenls with doctors, dontists or othcr liccnsed medical praotitioner. The
onployee may also elect to use sick leave in the event of illness, disability or injury of a
member of an employee's irnmediate farnily or hou.sehold. For purposes of definition, the
immediate family shall be husband, wife, mother, fatho, brother, sister, children or any
relative or person actually living in the employee's household for whom the employee has
custodial responsibility.

Sick lcavc may be used in infiements of not less tban one-half (/u) day nor more tiau
sixty (60) days per illness or injury. By mutual agreerrent with the clcctcd official, siok
leave may bo used in increments ofnot less than one (1) hour.

Sick leave may be accumulated up to two- hundred fotty (240) days; however, an
employee may only use sixty (60) sick leave days for a single illness. An omployee may
file for IMRF disability and use siok days in addition to thc sixty (60) day limit for a
single illness while the ernployee is waiting for payment from IMRF.

Section 3, Procedurgq

All foreseeable sick 'leave shall.require reasonable advaoce notice to the Elected CXlicial,
An Elected Official may direct an employee who appears il1 to leavo work for the
protection of the health of the other employees. Compliance with sudr an order will not
be chmged to sick leave for the first day and the employee sha[l be paid regular wages for
such first day.
An employoe on sick leave for fivc (5) days, or more, may be roquired by the Elected
Official to provide a physician's, dentist's or othsr licensed medical practitioner's
statement prior to refumhg to work, An employee on sick leave longer than ton (10)
days shall notiS/ the Department Head at least one (1) day in advance ofthe onployee's
desire to retum to work.

Section 4. Service Connected Iniury or Illness

,) An anployee who suffers en on-&ejob injury or contracts a service connected illness,
shall be grantod an initial leave with full pay amounting to threo working days without
utilization of any accumulatod sick leave or other beirefits. In case of absence thereafter,
zuch onployee shall bo permittod to use eccumulated sick leavo should the ernployee see

fit to do so.

Ｌ
Ｕ

0

め

b)
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b) [n the event such on-the-job injury or servioe connected illness becomes the subject of an

award of the Illinois Industrial Commission or is otherwise compensated for under
applicable law, the employee shall rernit iurmediately to the Ernployer the dollar
equivalent which equals paynent received as sick leave days and the employee's siok
leave account shall be credited with the number of sick leave days for which the

employee has reimbursed the Employer.

Section 5. Abuse of Sigk Leave

a) Failure to return to work after recovery ftom illness or injury necessitating sick leave will
subject the employee to discipline under the provisions of this Agreemegl

b) An ernployee making a request for leave under this Article or who takes leave under this
Article for ary plrpose other than permitted herein may be subject to discipline under the
provisions of this Agreernent up to and including discharge.

Section 6. Retirement

No paym,ent shall be rnade to employees, upon retirement or other termination of
employmenl for any accumulated, unused siclc leave. This provision shall not affect an

employee's rights under Illinois Muni<,ipal Retireurent Fund.

ARTICLE XVⅢ
LEAVES OF ABSENCE

Secdon l.E】ヒわ皿tv

Emp10yees shall bo oligiblo for leaves of absence ttcr complclo■ of tlle probadon『 y
pe■ od。

Scction 2. Application of Lopvq

Any rcqucst for a loavc of absence shall be subrnitted in writing by the employee, if
physically able, to the Elected Official, The request shall state the reason the leave of absence is
being requested and the approximate length of time offthe employee desires.

Authorization for leave of abssnce shall be furnished to thc crnployee in writing by
Elected Official.

Any request for a leave of absence shall be answered promptly. Requests for anergency
leaves (for exarnple, farnily sickness, death, or catastrophic event) shall be granted without delay.
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A recluest fbl a short leave of absence -- a leave not exceeding one (1) month -- shall be
answered within five (5) days. A request for a leave of absence oxceeding one (1) month shall
be answered within ten (10) days.

When al employee returns frorn any leave of absence permitted by this Agreement, the
Employer shall return the employee to the same or similar position in the samc position
classification in which the ernployee was incumbent prior to fhe commencement of such leave,
seniority permitting. If the ernployee cloes not have the sEniority, the layoff provisions of this
Agreement shall apply.

Section 3. Paid Leaves-

Bereavement Lcavel ln the event of sickness Or death in thO family of an∞ 叩loyee
including spouse,parents,children,brotheri sister)giandparen惚 ,grandchildr∞ ,father― in―

law,mother‐in-law,brothcr¨ in‐law,dstcr‐in‐law,an cmploycc sha■ be granted Jlrec(3)

days l“vc ofあ scncc with in pay to make housch01d ttjuttmOnts,arrange fOr mcdicd

services,orto a■ end ttmeral scⅣicCS,Othcr onc(1)day rcquas may be granted by the
Employero Elllp10yees may also uso othcr fO■ ns Ofpraid time of

Jurv Dutv: Lcave will bc gralltcd to bargaining llmt cmployccs lor timc spent in peit

jury,coroncr's inqり

“
t,and gralld juw serViCe.Such ernployees shdi sign a wdvcr of

any compcttation othmrisc duc theln for scrvng on such jury.(Employees se3ying for

∞■oncris inquest may keep ally addidolld oompcnsatio⇒ 。 CorOnぽ s inquest seⅣice
shali not lead to any request for overtiinc pay・

…

: Employees requirod tO appeall before a∞ llrt or othcr public body by
subpoma or other prOcess on any matter not rclated to」 騰缶work and in whichぬ Oy arc
not pcttondly involved(as a pldntiff or defendano may request a leavo of absenoo to

pげfortn their civic duty ttld shall be granted a leave of absonce wi■ pay for ie pcriOd

necessary to fulflll thcir civic responsibilitics,

M堕蛙理dしf畳盤:Any cl■ plore WhO iS a member of a reserve force ofttc United Statcs
or ofぬ is Statc alld who is ordered by thc appropHate authoritics to attend a traning

period or perfo111l other duties under thc supcr宙 siOn of■o United Stattt or this State
shall bc 3rantcd a lcave of abscncc durulg tlle period of such ac饉 宙ty.An employec who
is a nlol■bcr of a rcselve componcnt of thc armcd servlccs or thc lllinois National Guard

shall be grantcd annllal training leavo. The County shall pay the diffel・ ence bctwccll the

govttment dlowance andぬ c cmployeds basc sdary fOr no l■ ore ian two(2)weeks

PCrン泊r.NIlilitary training loave shall bc granted wi■Outthc loss ofothcrleave ume.

Any bargaining unit切叩10ycc mobilizcd to activ,duty shau continllc in pay status alld
receive the alnount ofpay he/she wollld have rcccived had the employec∞ ntinucd act市 e

cmployl■lent,Ininus thc amount ofbase pay for nlllitι ry scrvlce。

Such employees shall retain alld acculllulate semoHty while in pay status.

b)

0

の
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An activated employee shall be entitled to all F,mployer paid insurance benefits and to
continue to purchase optional benefits available to active employees until the leave ends.

Acsumulated tirne (e.g. vacation, holidays, personal and compensatory) may be utilized
consistent with applicable collective bargaining provisioru prior to an employee being
mobilized to active duty. Tbe Employer is encouraged to mako every rcasonable effort to
aocommodate an anployee's wishes, and the parties shall work cooperatively to resolve
any tlisputes in an expeditiotrs fashion.

Any such accurnulated tim.e not utilized prior to an employee's mobilization to active
duty may be used, at the ernployee's discrotion, up to a maxirnurn of 30 days, prior to
hisftrer return to active employment; or may be used consistent with applicable collective
bargaining provisions after his/her rehrn. Any time not used shall be made available for
iue by cmployees upon return to active employment without loss of any accumulated
time (including person.al time) not used,

Sick time may be utilized consistent with thc provisions of the Collective Bargaining
Agteernent. Any unrsed sick time shall rsmain on the books for use by the enrployee
upon his/her completion of active duty,

Emptoyees subject to this Section shall earn vacation and sic,k leave credits while on
active duty at the same rate they would earn thern if they had continued active
employment.

An employee who has been stationed in the continsntal United States shall be entitled to
one (1) week of pay and benefits upoll cornpletion of active duty. An ernployee whose
primary assigrunent has been other than in the continental United States shall be entitled
to two (2) weeks of pay and benefits upon completion of active duty,

An employee retuming to work shall bc entitled to hiVhff position in the same worksite,
in the same assignment, on the same shift, and with the same days off if zuch work
conditions remain available upon the employee's return, seniority perrnitting.

An employee who is disabled prior to hisflrer retum to work shall be entitled to a position
consistent with the provisions of the Unitbrmed Services Employment and Re-
einpioyrnent Rights Act.

An ernployee may, ifl he/she so desires, return to active work status immediately upon
hiVher deactivation or may rvait for a period of up to 90 days after his/trer deactivation
subjoct to thc lJniformed Services Employment and Re-employment Act.

Nothing in this Seotion shall be construed as to limit, negate or restrict any and all riglrts
to which an urnployee is entitled undsr applicable state and federal laws and regulations
or tle Collective Bargaining Agreement.
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Sectron 4, Unpaid Leaves

a) Gcneral l,eave: The IJmployor, in itg discretion may grant leaves of absonce, without
pay, for up to six (6) rnonths for good and suffrcient purpose. Such request sha1l be
srfijeot to dernonstrabio operational nccds of the Bmployer and ability to fill the position
on a temporary basis. Such requests shall not bo unreasonably denied by the Employer.

Good and suffrcient pwpose shall include, but is not limited to leaves so that the
anployee may:

0) Attend to family responsibilities for care of newbom r;hildroq disabled or
incapacitated family membets or to respond to temporary disiocation of
the farniiy due to disaster.

(ii) Attend a recognizcd collcgc, university, hade or technical school or high
school, provided that the course of instruotion is related to the employee's
employmcnt opportunities with the Ernployer and is of potential bmefits
to his/her service. Beforo roceiving the leave, of an extension ttrereof, tho
employee shall submit to the Employer satisfactory ovidence that the
college, university, or othcr school has accepted him.&er as a shrdent an4
on the expiration of each semester or other school tenn, shall submit proof

. of attendance dudng such term.

' Gensal leavos may be oxtended for good cause shown.

b) Maternity [.€ave: Matcmity is recognized as a disabiLity by the parties and under the law.
Matonity leave is an unpaid leave. A pregnaflt employee may continue in her
employment as long as she is physioally able to perform the duties of her position,
without detriment to health, as confirmod by a physician's certificato at least six (6)
weeks in advance of the expected date of delivery. The physioian's certificate shall
cotrtain:

Approval of thc continuation of employrnent;
The expected date ofdelivery; and
A tecommended date for commencement of leave of absence for maternity
roasons.

Dsability due to pregnancy may be charged to accumulated sick leave undor tho sams
conditions opplying to on illness. All days as detcrmined by the attending ph)tician that
the employee be absent from work for tJris ternporary disability may be so ohargeable as
sick leave. Immediately upon return to work an ernployee shall fumish a statoment from
the attending physician that the employee is able to retun to duty. Upon request of the
employee, maternity leave shall te granted for eight (8) weeks following the date of

-21-



delivery and shall be extended due to health reasons as determined by the attending

physioian.

c) Illness or Disability Leaver Employees who have utilized all their acoumulated sick

leave days and are unable to report back to work because ofthe start ofor continuance of
tbeir sickness of injuy, shall, upon request, rcceivo a disability leave. During said leave

the disabled employee shall provide written verification by a person licensod under the

lllinois Mcdical Practice Act. Such verification shall show the diagnosis, prognosis and

expected duration of the disability; such vsrifioation shall be made no less often than

wery thirty (30) days during a period of disability unless the nature of the illness

precludqs the need for su.ch frequency. Prior to requesting said leave, the employee shall

inforrn the Ernployer in writing the nature of the disability and approximate length of
tirne needed for leave. The written statement shall be provided by the attending
physician. If the Ernployer has reason to believe the employee is able or unable tcl

perforrn hislher regrrlarly assigned duties and the employee's physician oertifies he/she as

being able or unable to report back to work, thc Employer may rely upon the decision of
an impartial physician as to the employee's ability to retum to work. Such examination
shall be paid for by the Employer. The Employer will not arbitrarily demy such leave
request.

Section 5. Beneflts During Leave

Neither holidays nor vacations shall be earned nor shall sick leave accrue during unpaid
leaves ofabsence,

Section 6. Failure to Return From Leave

Failwe to return from a leave of absence within five (5) working days after the expiration
date thereof shall be cause for iurmediate discharge. The provisions contained hsrein shall not
apply in cases where it was impossible for the ernployee to retunr and evidence of such is
provided Employer within five (5) working days after the expiration of such leave of absence or
as soon as practical,

Section 7. Prohibition Asainst Misu$

During any leave granted pursuant to the terms of this Agreernort, regardlms of being
with or without pay, an em.ployee rnay not be gainfirlly ernployed or independently self-
employed without prior approval by the Employer. Such approval may not be unreasonably
withheld. Violations of the provisions contained within this Agreement may subject the
employec to discipline.
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Section 8. Abuse of Leave

An employee making a request for leave of absence or who takes leave under this Article
by zupplying false information to the Elected Official in ordff to justify the reasons for such
leave may be subject to discipline, including imrnediate disoharge,

Sectigp P- Familv and Medical Leave

Other provisions for leave notwithstanding, employees covered by this Agreement shall
be entitled to the riglrts set forttr in the Family and Medical Leave Act.

A. Employees may take up to 12 weeks of unpaid leave in the following
instances: because of the birth of a child of an employoe and in order to
care for such child, or upon placement of a child with the employee for
adoption or foster care, or because of a serious health condition of an
employee or an ernployee's family rnember.

The Employer shall maintain insurance coverage for the duration of the
leave at tho level coverage would have been provided if the employeo had
continued in his/her normal anployrnent status.

Employees shall also be cntitled to an intermittent loave.

Employoes may elect to substitute any accumulated paid leave for any
portion of the unpaid leave or may take such unpaid leave in addition to
any paid leave for which the employee may be eligible.

B. Any employee who takes a leave pursuant to this Section shall be entitled,
upon return from sur:h leave:

1. to be restored by the Ernployer to the position held by the
employee when the leave commenoed, seniority permitting or, if
seniority does not permit, then

2' k ff;rftJ:*T.r:'H"';il",T*'#'L"ffiH"ll
ernployment, seniority permitting.

ARTICLE XTX
DISCPLINE AND DISCIIARGE

Section 1. Definition

'Ihe Employers agree with the tenets of progressive and corrective discipline.
Disciplinary action or measures shall include only the following:
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a) Oral reprimand;
b) Written reprimand;
c) Suspension (notice to be given in writing); and

d) Discharge (notice to be given in writing).

Disciplinary action may be irnposecl upon an employee only for just oause. Discipline
shall be irnposed as soon as possible after the Employers are aware of the event or action gtving
rise to the discipline and has a reasonable period of time to investigate the matter. The
Employers may impose more serious discipline when comme,nsurate with the severity of the
offense.

In any event, the actual date upon which discipline commences may not exceed forty-five
(45) days after the completion of the pre-disciplinarymeeting oxcept bymutual agreernort,

Section 2. Manner of Discipllne

If the Ernployors havc reason to discipline an e,nrployee, it shall normally be done in a
maoner that will not smbarrass the employee before other employees or the public.

Scction 3. Investieatqla-lnlgn4igrilg

Where the Employers desire to conduct an investigatory interview of an ernployee where
the results of the interview might result in discipline, the Employers agree to first inform the
ernployee that he/she has a right to Union representation at such interview. If the cmployce
desires such Union representation, no interview shall take place without the presence of a Union
re,presentative. The role of the Uniorr representatjve is limited to assisting the employee,
clarifying the facts and suggesting other employees who may have knowledgo of the facts.

Section 4. Pre.Disciplinarv Meetine

For discipline other than oral reprimands, prior to notifying the employee of the

contemplated measLue of discipline to bo imposed, the Employers shall notify the Iocal Union of
the meeting and then shall meet with the employee involved and inform hirdher of the reason for
such conternplated disoiplinary acfion including any namcs of witnesses and copies of porbinent

documents. Employees shall be intbrmed of their contact rights to Union representation and
shall be entitled to such, if so requested by the employee, and the employee and Union
represontativo shall bo given the oppofluuity to rebut or clariff the reasons for such discipline
and further provided that a Union representative shall be available within twenty-four (24) hours
of notification. If the ernployee does not request Union reprcscntation, a Union representative
shall nevertheless be entitled to be present as a non-active participant at any and nll such
meetings.
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Section 5. Oral ReprimanS!

In cases of oral reprhnands, the zupervisor must inform the employee that helshe is

receiving an oral reprirnand. The employee shall also be given reasons for zuch discipline,
including any names of witnesses and copies of pertinent documents. Employees requesting the

presence of a local llnion steward at an oral reprimand shall not have zuch request denied.

However, the unavailability of a local Union steward by the close of business on that day shall

not be grounds to dclay the issuance of the reprimand,

Section 6. Notification and Measure of Dis.giplinarvActio4

In the event disciplinary action is taken against an employee, other than the iszuance of
an oral reprimand, the Employers shall promptly furnish the errployee and the Union in writing
with a clear and concise staternent of the reasons therefor. The measure of ciiscipline and the
staternent of the reasons may be modified, especially in cases involving suspension pording
disoharge, after the investigation of thc total facts and circumstances. But once the measure of
discipline is determined and imposed, the Employers shall not inorease it for the particular act of
misconduct whioh arosc from the same facts and circumstances known to the Employers at the
tirne of imposition of discipline,

Section 7, Dischargg

The Employers shall not discharge any ernployee without just cause. If, in any case, the

Employers feel there is just cause for clischarge, the employee involved will be suspended
penrling discharge without pay for thirty (30) days. the employee and Union will be notified in
writing that the employee has been suspended and is subject to discharge.

The Union shall have the right to take up the suspension and/or discharge as a grievance

at the third step of the grievance procedure, and the mattff shall be handled in accordanoe with
this procedure through the arbitration step if deemed necessary by either party. If no grievance
has been filed within thirty (30) days, the discharge shall become fina1,

S epti g & $-._I;imiJ ati on

No oral or r.witten reprimand may be oonsidered in imposing more serious disciplinary
action if six (6) rnonlhs have passed with no incident of a similar naturre.

No suspensions rnay be considered in imposing more serious disciplinary action if one
(1) year has passed with no incident of a similar nature. Nothing in this section shall prohibit
either party from proposing or agreeing to shorter or longer periods of time in resolving any
indi vidual grievances.
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ARTICLE XX
GRIEVANCE PROCEDURE

Section l. Grievance

→  A3ricvance is deined as any difference,∞ mplaint or dittute betwcen the Employers
and the Union or any employee regarding tte appli∽ tion,moalling or interpretation of

ぬis Agreel■ ent,

b) Gricvances may bc processed by thc Union on bebdf of an α理loye0 0■ 0■ bOhttf of a

.group of employees or itself setting fO■ h nalne(s)or grOup(o ofthe employco(s)。 Eitter

p田けmay have the grievant or oneが cvant reprcsendng group grievants present at ally
stcp of the Crrievancc Procoduro,and the cmploycc is entitled to L「 I通 On representation at

eacll and every step of the Crievancc Proccdure.The res01ution of a gricvancc iled on

bohdf of a group of cmploycos shdl bc made appliぬ blc tO me appropriate employecs
wlthill that grOup・

SeC…
・
evance Steps

Step l.Office Ⅱolder/Department Head

h the event the grittance is■ ot reso市ed,it shdl be presented in w五ting byぬe Union lo

■o Oflico Holdtt Deparmcnt HccrLd Or hisぬ cr designee within ive(5)working days■ om the
r∝dpt oftho answer or the dttc suぬ answer was dllc,whichevcr is carliest,Within ten(10)

worlcing days aftcr the grievance is prescntcd,tllc O地 ce H01dcl・/Dcpartment Hcad shall discuss

tllc gncvance with the Union,¶hc Offlcc Holder/Dcpattmcnt Head shall rcnder a nTitten ttswcr

to the gricvallce within ive(5)wol・ lCing days aier such discllssiOn iS held and pro宙 dc a∞py of

such answer to the Union.恥 輛 tten grievancc山Jlbc on a mumlly呼∞d fOrln which shJl
be provided by■e Umon,■cⅧ■■cn grievancc sh」 l oo■dn a stttenlent of the gllevantis
complant,thc Section(S)OfthC Agreement」legedly宙 olated,血 e dttc ofthe dleged宙ol江ion
fuld tte relief sought.■o form shal be signed and dded byl騰 gricvant.

Step 2.Emplover..Grievance CoIInnlittee

lf■c maieris not attustCd in stOp l,or no answer is given wittin the time wec■ cd,thc

Union,by wri■ m nod∝ to the Employer― oicvancc Corlllmltteo or its designec within tcn(10)
worHng days aner the st"1〔 mswor,or after such answcr was dut as thc casc may be,may
apped tlle grievancc(s)tO tlle Employer/LInion eievance Conlmittcc.ARcr such apped,the

Employer―GTicvallce Comllni■ec and thc Union shJl meet to disctt thc gricvance which has

bcon app“ led。 鴨 e F7nlployer‐ Gricvttcc Committcc shall bc madc up with memb(パ appointcd
by tlle Chaiュ 11lan ofthe County Board

All such lneetings shall take place at a mc and place ofmutual convenieFICe but no later

ian tcn(10)WOrking days fOnowing Submission of the gricvancく s)・ ARcr ivc(5)working
days but within tell(10)WOrklng days of such mecting,cith∝ pa■yコmy decide tllat the
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grievance(s) raises a substantial issue which should be submitted to an independent arbitrator in
accordanco with the procedure set forth in Stcp 3'

StCp 1. ArFitration

a) If the matter is not adjusted in Step 2, or no answer is given within the time specified, the

Union, by witten notice to the Employer withiu thirfy (30) working days after the Step 2

answer, or after suoh answer was duo, as the carle may be, may appeal the grievance(s) to

Arbitration.

If, in accordaflce with the above procedure, the grievance(s) is appealed to arbitration,
rcprescntatives of the Ernployers and the Union shall meet to select an arbiffator, fi'om a

list of mutually agreed to arbitrators. If the parties are unablo to agree on an arbitrator
within the ten (10) working days after the meeting the parties shall request the Federal

Mediation and Conoiliation Ssrvice to subrnit a list of seven (7) arbirators. The partics

shall alternately .strike the names of three (3) arbitrators, taking turns as to tho first strike
by coin toss, The pe$on whose narne remains shall be the arbitrator, providod that either
party, before strikhrg any namos, shall have the right to reject one (1) panel of arbihators.
The arbihator shalt be notified of his/her selection by a joint letter from the Employers
and the Union, requesting that he./she set a tirne and place for the hearing, subject to the
availability of the Employers and Union representative and shall be notified of the issue

where mutually agreed by the paxtiss,

b) Arbihation Procedures: Both the parties agree to atiempt to arrive at a joint stipulation of
the facts and iszuos as outlined to be submitted to thc arbitator. The Employers or Union
shall have the right to reqr-rest the arbitrator to requiro the presence of witnesses and/or
documents. Iiach party shall bear the expense of its own witnesses who are not
ernployees of the Employers,

Questions of arbitrability shall be deoided by the arbitrator. The arbitrator shall make a
pr:eliminary determination on the question of arbitrability. Once a determination is rnade
that the matter is arbitrable or if such preliminary determination cannot be reasonably
made, the arbiFator shall then proceed to determine the rnerits of the dispute, I'he
arbitrator shall neitlier arnend, modify, nulliff, ignorg add or zubtract from the provisions
of this Agreement.

The exporses and fees of the arbitrator and the cost of the hearing room shall be shared

equally by the parties. Nothing in this Article shall preclude the parties from agreeing to
the appointmont of a perrnanent arbitrator(s) during the temr of this Agreome,nt.

The decision and awrrd of flre arbitator shall be fural and binding on the Employers, the
Union, and the employee or employees involved.
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If either party desires a vsrbatim record of the prooeeding, it may cause zuch a reoord to

be made, providing it pays for the record and makes a copy available without charge to
the arbihator. If the other party desires a copy it shall pay for the cost of its copy.

Section 3. Time Limits

Grievances may be withdrawn at any step of the Grievance Procedure without prejudice.

Grievances not appealed withia the designated time limits will be ffeated as withdrawn
grievances.

The time limits at any step or for any hearing may be extended by mutual agreement of
the parties involved at that pafticular step.

Section 4. Time Off" Meetine Space and Telephone Usq

a) Time Off: The gr:ievant(s) ancVor Union grievance representativc(s) will bc permitted
reasonable time without loss of pay dr,rring their working hours to investigate and process
grievances. A grievant who is called back on a different shift or on his/her day off as a

result of tho Employers scheduling a grievance meefing shall have such tirne speut in the
meeting considered as time worked. Witnesses whose testimony is pertinent to the
Union's or the Employers' presentation or argument will be permittcd reasonable time
without loss of pay to attend grievance meetings and/or respond to tho Union's or the
Employers' investigation. No employee or Union representative shall leave his/her work
to investigate, fi.le or process griwanoes without first making mutual arrangernents with
hislher supervisor or designee as rvell as the supervisor of any unit to be visited, and such

anangemonts shall not be denied unreasonably. Bmployees attending grievance meetings
shall normally be those having direit involvement in the grievance.

b) Meeting Space anL.IelephoLq Use: Upon reasonable request, thc cmployeo and Union
rcpresentative shall be allowed the use of an available appropriate room while
investigating or proc€ssing a grievance; and, rrpon prior gerreral approval, shall be
pemritted the reasonable use of telephone facilities for the purpose of investigating or
processing griovances, so long as such tue does not unduly interfere with the normal
operations of the County. Such use shall not inglude any long distance or toll calls at the
€xp€nse of the Ernployers. The steward may use the County fax machine to conduct
Union business wift the prior approval of the elected official.

Section 5, Advanced Gdevaugg Step Filine

Certain issues which by nahue are not capable of being settled at a preliminary step of the
Grievance Procedure or which would become moot due to the length of time necessary to

exhaust the grievance steps, may by muhral agreement be filed at Step 3,

-28-



Section 6. Pertinent Witnesses and Information

The Union may requost the production of specific docurnents, books, papers or witnesses
reasonably available frorn the Employers and substantially pertinent to the grievance under
consideration. Such request shall not be unreasonably denied, and if granted shall be in
conforrnance with applicable laws, and nrles issued pursuant tlrereto, govenring the
dissemination of such materials.

Section 7, I,lmitatlon o4 Grieving

kr the event of a gdevance, the employee shall perform his/her assigned work task and
grieve his/her complaint later, unless the employee reasonably beliwes that the assignment
endangers his/her safety.

AR1TICLE XXI
RECORDS AND TORMS

Sectip,.n- 1. Attendance Records

The Empl<lyers shall maintain accurate, daily attendance records. An employee shall
have the right to review his,lher time and pay records on file with the Employers.

$ection 2. Records

All public records of the Employers shall be available to inspection upon written request
by flre Union.

Section 3. Undated Forrns

No Supervisor or other person in a position of authority shall demand or retluost that an
employee sign an undated or any blank form. No employee shall be required to sign such a

form,
Section 4. Incomplete or Modified Forms

Any information placed on a forn or any rnodification or alteration of existing
information made on a form subsequent to it having been signed by an anployee shall be null
and voicl insofar as it may affect the einployee, the cmployee's position or condition of
employment. Any employee required to sign any form prepared purzuant to this Agreement
shall be given a copy of it at tho time the ernployeers signa[ure is affured.

Section 5. Personnel Files

(a) Files: The Employers sha1l keep a cent'a^l personnel file within each officc for each
employee which shall be confidential. Supervisors are free to keep working files where
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ф)

n@essary bril material not maintained in the central personnel file rnay not provide the
basis for disciplintrry or other action against an onployee.

Inspection: Upon writte,n request of an employee, the Employers shall permit an
employee to inspect hislher personnel file upon request subject to the following:

(D Such inspection shall occllr no longer than eight (8) working hours following
receipt of the request;

(ii) Such inspection shall occur during nonnal business hours without loss of pay
upon written request;

(iii) The employeo shall not be pennitted to remove any part of the personnel file from
the premises but may obtain copies of any information contained therein upon
payment for the reasonable cost of copying;

(iv) Upon written authorization by the requesting ernployee, that employee may have
a representative of the Union present during inspection of his/her personnel file
and/or rnay designate in zuch written authorization that said representative may
inspect hisftrer persomel file subject to the procedures contained in this Article;

(v) If the employee disagrees with any infonnation contained in the personnel record,
a. removal or correction of that infonnation may be mutually agreed upon by the
Employers and the employee. If an agreement cannot be reac,hed, the enrployee
may submit a written statement explaining the employee's position. The
Empioyers shall attach the ernployee's statement to the disputed portion of the
personnel recorcls, the employee'i statsment shall be included whenever that
dl.sputed portion of the personnel record is released to a third party as long as the
disputed record is a part of the file. The inclusion of any written statcmcnt
attached in the record without further commsrt or action by the Employers shal1

not irnply ot create any prcsumption of Employors agreernent with its contents. If
either the Employers or the ernployee places in the personnel record information
which is false, the Employers or employee, whichever is appropriate, shall have
remedy through the grievance procedures to have that inlormation expunged;

("i) Pre-ernployment information, such as reference reports, credit checks ox

information provided the Employers with a specific request that it re,main
confidcntial, shall not be subject to inspoction or copfng.

(c) Notificatioq: Employees shall be given notice by Employers when a formal, written
warning or other disciplinary rlocumentation is pernanontly placed in their personnel file.
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ARTICLE XXII
LABOR.MANAGPMENT/SAFETY AND ITEALTH

Section L. Committee Make-uP

'

The parties agree to establish a joint committee on Ixbor-Management/Safety and

Health. Tho Union shall designate one anployee from each office, unless it would require

closing of that offlce, and the AFSCME StaffRepresentative as its representatives.

Qe-ction 2. Meetinss

The Committee shall meet upon request of siur*er side but not more than once every
ninety (90) days except by mutual agreement.

Section 3, Health and Safetv

The Ernployers recognize its responsibility to provide a safe and healthful workplace and

correct all hazards. At such meetings the Committee shall discuss matters of health and safety
for the purpose of idertifuing and correcting unsafe working conditions.

a) Where following such meetings agresment is reached as to tho existence of unsafe or
unhealthy working conditions, the Employers shall attempt to correct jt within a
reasonable time, utilizing existing budget funds.

b) Where no agreeme,nt is reached, or where a olcar and present dangor exists, the tlnion
may grieve at auy Hrne at Step 3. In the event a grievance is moved to arbitration, lhe
arbitrator shall determiner

(D Whether the claimed unsafe orunlrealthy working conditiou exists;

(i0 If so, whether the Employe;s' proposed remedy thereof is teasonable under the
relevant circumstances.

If the arbitrator determines that the olaimed unsafe or unhealthy working condition exists
and the Employers proposed remedy is unreasonable, he/she shall order it corrected and

the Employers shall make every effort to coilect it using the best mcans available to do it.
Provided, however, that where funds for the remedy have not been budgeted or are not
available, thc Employcrs shall make eyery reasonable effort to socure the nbcessary funds
to correct the condition,

Section 4. Labor-Manarement

The Comrnittee shall discuss Labor-Management relations, Items to be included in the
agenda for the aforementioned Labor-Management portion of such meetings ars to be submitted
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at least five (5) work days in advance of the scheduled dates of the meeting if at all possible.
The purpose of each rneeting shall be to:

a) Discuss the adrninistration of the Agreement.

b) Disseminate genoral information of interest to the parties

c) Give represe,ntatives an opporhrnity to express their views, or to make suggestions on
subjects of interest to employees of the bargaining units.

ARTICLE XXItr
INSURANCE

Effective upon mtification of this agreement, bargaining unit employees will begin
paying 10% of the cost of the employee treatttr ancl dentai prr-iu- per month.

A Cost Containmeirt Committee shall be fomred made up of designated employer representatives
and up to two bargaining unit rnsmbers from each union that elects to participate in the
committee. Such committee mernbers shall receive regular updates regarding insurance costs,
coverage's, and trends provided to them by the employer as they become available. When
meetings of the Cost Containment Committee are needed, and such meetings are held during
normal working hours bargaining unil courmittoe members shall zuffer no loss of pay or benefits
while attending such meetings. If such comrnittee meetings are held after norrnal working hours,
bargaining unit c<lmmittee mflnbers shall reccivo the sarne stipend countyboard mernbers
receive for committee service,

If the eruployeo share only mediool premium exceeds $60 pcr month or the Employer's cost per
employee exceeds $600 per month during Sc'pternber 2014-August 2015 or the ernployee sharc
of employee only medical premium exceeds $66 per month or the Employer's cost per ernployee
exceeds $660 per month during September 201S-August2016 or tlo employec sharc of
employee only medical premium excoeds $73 per month or the Employer's cost per employee
exceeds $730 per month during Septenrber 2016-August 2017, either partymay request to meet
no later than 60 days prior to the end of the plan year to mutually agree to changes to the mcdical
plan and/or carrier to mitigate premium,s costs. If no mutual agreemsnt is reached within 30 days
of the first meeting of the Cost Containment Comrnittee the parties shall subrrit the issue
involving health and/or dental insurance to binding interest arbitration within seven (7) businoss
days. The cost of suoh arbitration shall be split equally between the parties. Any and all
subsequent instances where agreement cannot be reached will require the process of binding
arbifation in the sanre mannff.

If the Ernployer provides less expeir,sive insurance premiums to any other group of county
ernployees (union or non-union), tlte less expensive rate will be passed along to the mernbers of
this bargaiaing unit.
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ARTICLE XXTV
PENSIONS

Section 1.. ,Uinois Mqn,iqlpal Retirement Fund

During flre term of this Agreonent, the Employer shall continue in effect, and the
employees shall enjoy tho benefits, rights, and obligations of the Illinois Municipal Retirsmsnt
Fund (IMRF) provided in the Illinois Pension Code, Illinois Compiled Statutos, Chapter 40 as

amended or zupersedecl. All eligible employees shall be covered by the IMR-F and the Employer
and employee shali make required pension contributions to this fund.

Section 2. Salarv Savines Plan

The Employor will establish/maintain an approved deferted compensation plan under
Section 457 of the Intemal Revenue Code. The Ernployer will use due diligence in sele<;ting a
vendor to administer this plan, with the goal of keeping administrative costs low and providing
employees with abload selection of mutual fimds and other investmcnts.

ARTICLE XXV
WAGES

Sectiol1 1.Basc Pav lncreases

Effecive Septettkber l,2014,cach employcc in thc bargai五 ng unit shall rcccivc an

across‐ the‐bott wage increase of2%.

Ettctive Scptelnber l, 2015, caCh υl.lploycc ln the bargaining unit shall rcceivc an

across‐ the‐board wage incre器 o of2%.

EItttivc September l,2016,“Ch cmploycc in the bargaining unit shal receive an
across‐th←board wago increasc of2%。

Section 2.Longevitv

EI改減ve March l,2012 uponぬ cir ttn市 ersary dato,all bargaining umt cmployees shall
rcceivc lo五 g面ty incrcas∝ to thdrbase rttc or salary btted upon ttc偽 1lowing schedule:

Start of H・ Ycar:

Start of 1 6th Yeari

Start of21St Year:
'Start of26th Yeari

Start of3 1St Ycar:

Start of36th YOari

2.5%
2.75%
3.0%
3.25%
3.5%
4.0%
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Secdon 3. Stipends

Any employee receiving a stipend prior to September l,2OM shall continue to receive it
in accordance with past praotice, with the follbwing exception; effective October 1,2008 each
officeholder will employ only one (1) Chief Deputy. The most senior Chief Deputy working for
each officcholdcr will retain the position and the stipend. Less senior employees will be
reclassified as Clerks and shall no longer receive the Chief Deputy stipend. The amount of any
ronaining stipend rnay not be increased, decreased, or abolished without collectivo bargaining
between tho Employors and the Union,

Section 4. Startlnq Rate of Pav

The starting rate of pay for new hire probationary employeas shall be $23,000 per year.
Upon completion of tho probationary period. the unployee's base wage rate shall be $24,000 per
year.

Efflective January I,2012 the base rate of pay for Mary Scheiter and Diane Hillig shall be
increased to $26,400 annually.

ARTICLE XXVI
MISCELLANEOUS PROYISIONS

Section L. Rules of Personal Conduct

The Employer has the right to establish reasonable rules of personal conduct relevant to
the job and will notify the employees reasonably in advance of any new or modified rule.

Section 2. Procedural WorB Rules

Prior to establishing a new work nrle or changing existing procedtual work rules or
regulations, such as absent or tardy cali-ins, doctors' statements for absences, parking violations
and other similar matters, the Employer shall meet with the Union in a timely rnanner for the
purpose of oonsultation and nogotiations. Sttch ptocedural work rules and/or regulations shall
either be posted or otherwise made available to affected employees.

Section 3. Limitations of this Articlq

Nothing in this article is intended to limit the ability of an employee or the Union on
behalf of an ernployee to grievc employee discipline in the event that an employee is charged
with the violation of one or more of the above-referenced rules. Nsither do Sections I and 2
constitute an agreernent that all exi.sting rules are known and aclcrowledged by the employees
and the Union.
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Section 4. Inclement Weather

The employer will take all reasonable efforts to ensurc that their parking lots and

sidewalks are clear of ice a,nd snow during hours that the courthouse is open. If the courthor.rse is

closed by declaration of the Sheriff due to a weather emergency, employees will rcceive their

regularly pay and no benefit time will be deducted, If the courthouse is open and employees are

unwilling or unable to work due to a weather em€rg€noy, personal or vacation time must be used

for hours not worked.

ARTICLE XXVTI
AUTHqRITY OF TIIE CONTRACT

Should any Article, Section, or portion thereof, of this Agreement be holcl wr1awful and
unenforceable by any court of competent jurisdiction, such decision of the court shal1 apply only
to the specific Article, Section, or portion thereof directly specified in the decision; upon the
iszuance of such a decision, the parties agree immediately to negotiate a substitute for the
invalidated Article, Secfion, or portion thereof,

- 35 -



ARTICLE XXVIII
TERⅣIINAT10N

This Agreement shall be effective as of the lst day of September 2014, and shall remain
in full force and effect until the 3lst day of August, 2017. Negotiations shall begin not later than
sixty (60) days prior to the anniversary date. This Agreement shall remain in full force and be
effective during the period of negotiations and until notice of termination of this Agreement is
provided to the other party in the manner set forth in the following paragraph:

In the event that either party desires to terminate this Agreement, written notice must be
given to the other party not less than ten (10) days prior to the desired termination date which
shall not be before the anniversary date set forth in the preceding paragraph.

In witness whereof, the parties hereto have set their hands this 23'd day of
October ,2014.

FOR THE EMPLOYERS:

ⅣIacoupin Coun″ BOard

Nurladc-

丞″ ′をメ。.

FOR THE UN10N:

Bargaining Ref resentati

Bargaining Representative

Count

Bargaining Representative
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plF.MOttUM OFUND]□STぶ DING

AFSCMB bttgailling unit membcrs shall automatically receive group insurance th誠

。nkrs tho b耐 ooverage md lowctt employ∞ coぶ as iat offeltod to any grollp of Cot口 lty
employeosthroughtte bargaining proccss,mcdiatio軋 働 ittton or Omerwise.

Additionally,during the telm of te collo酬 ve bttgalmtt ayeolnent if Othげ LTnion or
no■UniKIn cmployees co“ rcd by the Bmploy"'s group lnsuralloo are prOvided wi■ any
addttional bmelittt onhmcod benetts,or are challged a lcsser amllolmt for group instrance

bcnefl螺 ,then such additiom benetts,enhttced benclts o lesser oosts malllik翻 se be paLSSed

along to lれ bargaining ttt mcmbcrs under tllis鴫loement.

FOR THE llN10N: FOR THEEMPLOYERS:
Macoupin COunty Board

りヽ1し ,

County Bo壮 d Chttm・ h
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