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PREAMBLE

This Agreement, entered into by the Macoupin County Circuit
Clerk a public employer wj.'Ehin the meaning of Sections 3 (n) and
20 (b) of the fll.inois Public Labor Relatlons Act, hereinafter
r:eferred to as the Llmployer, and Arnerican Federation of Stal-e,
County and Municipal Employees, Council 31, AEL-CIO, referred to
as the Union, after collective bargaining as required by 5 ILCS
315, has as its pu:tposes: the promotion of harmonious rel-ations
between the Employer and the Union; the estabLishment of an
equitable and peaceful procedure for the resolutior of
di-fferences; and the establishment of rates of payr hours of
work and other conditions o5 employment.



ARTICLE l
RECOCNIT■ ON

The EmpJ_oye:: xecognj-zes clre Union as the sole and exclusive
bargaining agent for Lhe putpose of establishing salaries,
wages, hours, and cther conditions of emplolment for al_I
employees in E.he bargaj-ning units as described below. Such
recognition is pursuant to certification by the State Labor
Relations Board, and shalt include aLl employees in such units,
exsept those excl.uded pursuant to 5 ILCS 315 and such
certification. Where a new classification is instltuted, the
work of which falls within the scope of the unit, the Employer
agrees to jointly petition the State Labor Board to seek the
necessary unir clar:if ica--io:r.

Included: A]1 fufJ--time and regula:: part-time non
professionaJ- employees employed by Macoupin
County Circuit Court Clerk including the
following job class;fications: Cl-erk and Chief
DepuEy Clerk.

ExcLuded: AI1 employees employed by County of Macoupin,
Chief ,Iudge of Seventh Judicial Circuit Court., Macoupin
County State's Attorney, aIl other employees not employed
by the Macoupin County Circuit Court Cl_erk, all
professional employees, supervisors, confidential and
managerial employees as defined by the Illinois public
Labor Rel-ation.s Act.

Seotion 1,2 - New Classifications
If the inclusion of a new posit.ion cl-assification is agreed

to by the parties or found appropriate by the Labor Board, the
part-ies shall negotiate as to the proper pay grade for the
classificat-ion. .[f no agreement is reached within thirty (30)
calendar davs f::om the date its inclusion was determined, the
Union may appeal the proposed pay grade to the 3'd step of the
gri.evance procedure.

The arbitrator: shall determine the reasonabl-eness of the



proposed salary grade in relationship to:
a ) The j ob content and responsibili l-ies attached ther'eto

in comparison with the job content and

responsibilities of other position cl-assifications in
the Employers work force;

b) Like positions with similar job
responsi.brlities within Ehe public
generally;

c) Significant dlfferences in worki.ng
comparable position classifications.

The pay grade orlginal-Iy assigned by the Employers shall
remain in effect pending the arbitrato.r's decision

If the decision of the arbitrator is to increase the pay
grade of the position classification, such rate change shall be
applied retroactively to the date of its installation.

Upon installation of the new position classification/ the
filling of such position classiflcation shall" be in accordance
with other procedures set forth 1n this Agreement.

Seotion 1r.9 - Supervisors
Supervlsors may continue to perform bargaining unit work

which is incidental to their jobs. Supervisors may also perform
bargaining unit work in emergency situations. Such work by.

supervisors shall not cause any layoffs or reducL,ion of hours of
bargaining unit employees.

AREICIJE 2

TIN{AGEMENT RIGETF.

The Employer possesses the sole right to operate the
e.lected office and all management rights repose 1n the Employer.
Except as specifically amended, changed ol: modified by the
Agreement , and sub j ect to t.he terms of this Agreemen't_, these
rlghts include, but are not limited to, the following:

a ) 'I'o direct aII operations of the C j.rcuit Clerk' s

content and

l-abor market

conditions to

office;



b) To est-ablish reasonable work rules and schedules of
worki

c) To hj.:re r proiloLe, transfer, schedule and ass j-gn

employees in posrtions and to create, combine, modify
and eliminate posilions within the Cj-rcuit Clerk's
office;

d) To suspend, discharge and take other disciplinary
action againsb employeesi

e) To layoff employees for Iack of urork or other
legitimate reasons;

f) To maintaj.n efficiency of Circuit Clerk operations;
g) To take whatever action is necessary to comply with

State or Federal law itnu Union reaerves the right to
bargain over any impact);

h) To introduce new or improved methods or facilities;
1) To change exisEing methods or facilities;
j ) To determine the kinds and amounts of services to be

performed as pertains ro Ci-rcuit C1erk operations; and
the number and kind of classifications to perform such
services;

k) To contract out for goods o.r services;
I) To determlne the methods, means and personnel by which

Circuj.t Clerk operatlons are to be conduct.ed;
m) To rake whatever action is necessary to carry out the

functions of the Circuit Clerk in situations of
emergency.

ART=CLE 3

SUBCONTRACT=NG

Section P,.-*_Genera1 Po].iq:
It is the gene:laJ, po11cy of Lhe Employer to cont,inue to

utilize employees t.o perform work they are qualified to perform.
However, the employer reserves the right to contract out any
work it deems necessary in the interests of. effici.ency, econor.y,
improved work product or eme.rgency.
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Section 3,2 Notice and Discussion
The Employer agrees not to subcont::act work where it would

result in the layoff of bargaining unit employees without first
giving the Union notice and affording the Union t.he opportunlty
to bargain concernlng such change. The Employer further aqrees
that they will not subcontract for the purpose of avoiding the
terms and condit,ions of this Agreement.

ARTICTE ,(I

T'NION RIGHTS

Sectioa 4.1,.Union Activity Dufino lforking llours
Employees shalI, after glving appropriate notice to their

supervisor, be allowed reasonable time off with pay during
working hours to process grievances or attend grievance
hearings, Iabor/management meetings, committee meetings and
activities if such commiLtees have been established by t,his
Agreement, or meeting's called or agreed to by the Employer, if
such employees are entit.Ied or requl-red to attend such meetings
by virtue of being tlnio:r representatives, stewards, witnesses,
or grievants, and if such attendance does not interfere with the
Employer operations.

Section 4.2 Access to PremiEes,.by Union Representativpg
The Employer agrees that local representatives, officers,

and not more than Lwo (2) AE'SCME staff representatives at one
time shall have reasona,ble access to the premises of t.he
Employer, giving notice upon arrival to the appropriate Employer
representativeT provj-ded such presence d.oes not disrupt the
operation of the office. Such visitations shall be for the
.reason of t.he administration of 'thj.s Agreement. By mutual-
arrangement with the Employer in emergency situatlons, Union
staff representatives or local union representatj-ves may cal-r a

meeting durl-ng work hours to prevent, resolve or c-larify a

problem of such magnitude that a work stoppage is likely.



Section 4.3 Timo Off For Union Activities

Local Union representatives shaII be allowed time off
withou'E pay for l-eqitirnate Union business such as Un.ion

meetings, Sta'Ee or area wide Union committee meeti-ngs, State or
fnternational conventions, provided such representatives shall-
give reasonable notice to his/h.er supervisor of such absence and
sha]l be allowed such time off 1f 1t does not interfere with the
operating needs of the Employer. Such time off shall not be

detrimental ln any way 'Eo the employee's record. Requests may

be denied if time off would substantiatly interfere with the
operating nee<ls of the Employer.

Section 4.11 Union Bulletin Boards
The Employer sha1I provide bulletin boards or space thereon

a1- each of f ice. A portion of the boards shall be for the sole
and exclusive use of the Union. The it.ems postecl shall not be
political, partisan or defamatory in nature.

Secti-ojr 4.5 Information Frovidg$ to the Union
Once each month, Ehe Employer sha1l notify the local Union

at- an address designat.ed by the Union in writing of the
following personnel transact j ons invoJ.ving bargaining unil-
employees: New hires, promotions, layoffs, leaves, returns from
Ieaves, suspensions, discharges and termination,

The Elmployer shal-I f urnish the aggregate/total Union dues
deduct,ion of all employees and a list of names/ addresses and an

-i-nd j vidual employcc j-dentifying ::.unber of alI employees in the
bargaining unit and their individual deductions to the Union
electronically semi-monthly at the address designated i.n wril-irrg
to the Employer by the Union.

Fgction 4.5 Union Orientation,
By mutual arrangement regarding time and place with the

Employers, the Uni.on shal-1 be allowed to orient, educate and
update each employee fox up t.o one (1) hour during the term of
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the Contract for the purpose of j.nforming employees of their
rights and obligati.ons under this Collective Bargain.i-ng
Agreement, and withoub loss of pay for the employees involved.
Such attendance by employees shall be on a volunt:ary basis. New

hires sha1l. be included in such orientation during the first
week of their orj.entation or tra.i.ning.

The Employer shall. j.nform the Union of all such hires and
the Union shall inform the Employer of the Union representative
who will- carry out t,he Unj.on orlentation.

Eection 4..7 Union Meetings pn Premises.

The Employer agrees to make available conference and
meeting rooms for Union meetings required under this Article
upon prior noti fication by the designated Union representative,
unless to do so would interfere with the operating needs of the
Employer t ay cause add-ltion.al cost or undue inconvenience to the
Employer.

Section 4.8 Rate of Pay

Any time off with pay provided for under this Article shall.
be at the employeers regul.ar rate of pay as though the employee
were work.ing.

Section 4.9 P.ainting the Agreemgnt
The Employer (s ) shal-l be responsible f or printing and

distributing copies of the Agreement to al-1 bargaining unit
employees in a Lime1y rnanner, once the Agreement is signed.

ARTICLE 5

NO STEIKES/NO LOCKOUIS

Section,5. 1 Strike/Lockoq!. Prohibited
Neither the Union nor any of its officers, agents ot: County

employees wil-I instigate, promote, encourage, sponsor, errgage in
or condone any strilce, slowdown, concerted work stoppage or
concerted inte.rruptlon of work during the term of this
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Agreemen't-. Tne Employe:: shall not lock out employees during the
term of thj.s Agreemen'E.

Section 5。 2 Un■on Action

Upon notification by the trmployer to the Unj.on that certain
of its members are engaged in violation of this provisj.on, the
Union shaIl immedia'Ee1y order them to return to work. In the
event that a st,rike or other viol-ation not authorized by the
Union occurs, the Uni.on agrees to take all reasonable, effective
and affirmative action to secure the members' return to work as
promptl-y as possible.

Section 5.3 Penalties
Any or a1I of the employees who violated any of Lhe

provisions of this Section may be discharged or disciplined by
the Employer. In any arbitration proceeding involvj-ng breach of
this provision, the sole question for the arbibrator to
determjne is wi:ether bhe employee or Employer engaged in the
activity prohibited by bhis A::ticle. In addition to penalties
provided herein, the Employer may enforce any other legal rights
and remedies 'Eo which by law they are entitled.

ARTICIE 5

NON-pTSCRT.MINAETON

Se.q-tion 6.1 Prohibition Aqej.nst DiscrininaFion
Bot,h the EmpJ.oyer and the Un.ion agree not to discriminate

against any employee on the basis of race, sex, creed, religion,
color, marital or parenLal status, dg€, national origin,
pol i.tir:a] aff iliation and/or beliefs, mental and/or physical
handicap, sexual orienLat,ion, or other non-merj-t factors except
as may be ::equlred by state or federal l-aw.

Section 6.2 Unigg Membership .or Activity
Nei.bher the Employer nor the Union sha11 j.nterfere with the

right of t-he employees covcred by this Agreement to becor'"re or



not become members of Lhe Union, and there shall be no

discrimlnation agains L any such employees because of lawful
Union mem.bershi.p or nort-r:rembership activity or status.

seatiop 5.3 Equal Enplolnnen!/Affirmative Action
The parties recognize tre Employer obligat.ion to comply

with feder.al and state EquaI Er,ployment and Affirmative Action
Laws.

ART■CLE 7

UN10N SECUR工 TΥ

gection ?.1 Deductiona (Fair thare)
Employees who are covered by this Agreeraent who are not

members of the Jnion paying dues by vofuntary payroll deduction
shall be reguired to pay in lieu of dues, their proportionate
fai-r share in accordance with 5ILCS 315 of the costs of the
coflective bargaining p:ocess, conLract administrat.ion and the
pursuance of matters affecting wages, hours and conditions of
employment. The fair share payrnent, as certified by the Union/
shall- lre deducted by the Employer from the earnings of the non-
member employees and sha1l be remitted semi-monthly to the Union
at the address designated in writing to the Employer by the
Union. The Union sha-ll advise the Employer of any increase in
fair share fees in writlng at least fifteen (15) days prior to
its effeclive date. The amount constitutlng each non-member

employee's share shaIl. not e.xceed dues uniformLy required to
Union members. Employees who are members of the Union who later
become non-members of the Union shaII also be subject to the
terms of this provision,

Section 7.2 ReligiouE Exemption
Should any empLoyee be unabl-e to pay their contribution to

the Union based upon bona fide religious tenete or teachings of
a church or religious body of which such empJ.oyee j-s a member,
such amount cqual to their fair share, shall be paid to a non-



religious charitable org:anization from
charitable organizatj.ons. The employee
furnish a written receipt to the Union
been made.

an approved list of
wiII on a monthly basis

that such payment has

Section 7.3 工ndemnュ fication

The Unicn shaII indemnify, defend and hold the Employer
harmless against any claim, demand, suit or Iiability arising
from any action taken by the Employer in complying wlth this
Article.

ART工CLE 8

CHECKOFF

Section 8.1 Deduatiorqf.
The Empioyer ag"rees to deduct from the pay of those

employees who individuatly request it any or all of the
f oJ-lowing:

a) Union membership dues, assessmenLs, or feesl
b) Union. sponsored benefit programsi
c) P.E.O.P.L.E. contributions
Request for any of the above shal I be made on a form agreed

to by the partie.s.
Upon receipt of an appropriate written authorization from

an employee, such authorized deductions shall be made in
accordance with law and shalr be remitted semi-monthly to'bhe
Union at the address designated in writing to the Employer by
the union. The union sharl advise the Emproyer of any increase
in dues or other approved deductions in writing at least fifLeen
(15) days priorlo its e:Efective date.

A11 employees covered by this Agreement who have signed
Union dues checkoff cards for AESCME prior to the effective date
of thls Ag::eement, or who slgned such cards after such date,
shall- not be allowed to cancel, such dues deduction within the
term of this Agreement.

10



Sectioa 8. 2 Indernnifica-Fion
The Union shafl indennify, defend and hold the Employer

harmless agaj.nst any claim, demand, suit or liabitity arising
from any action taken by the Employer In complying with this
ArticIe.

gection 8.3 Ava.ilability of calds
The Employer shall make ava:lable, Union deduction cards to

empl,oyees. Such cards shall be suppl ied by the Union.

Section 8.4 Form of Checkoff
Authorization for checkoff of dues by an employee shall be

on a form provided by the Union authorizing such payroll
deduction, signed by the employees and delivered to the
Employer .

ARTICTE 9

SENIORITY

Section 9.1 - Definition
For all purposes other than layoff seniority shall- be

defined as con'tinuous uninterrupted employment with t.he Employer
from the oi:i.ginal date of hire. For purposes of layoff
seniorj.ty shall. be defined from the date of hj.r:e t*it-hin each
separate office.

Sgction 9.2 - Loss .of Seniority
An employee shal1 lose seniority and no longer be an

ernployee if the employee:
1) Resigns or quits;
2) Is clischarged (unless reversed Lhrough the crievanie

or ArbiEratj.on Procedure) ;

3 ) Reti.res,'
4l Has been on layoff for a period of more t-han two (2)

years i
5) DoeB not return Eo work from Iayoff within fourLeen

(14) calendar days after being notified to retu.rn

11



except when the faj-Iure :o return Lo work is due to
circumstances beyond the control of the enployee and
the Emplo-yer has been so notified; or

6) Is absent from work ten (10) consecutive work days
without noEifying the Employer. except when the
failure to notify and work is due to circumstances
beyoni the contro.I of the employee, After such
absence, the Employer shall send written notificat,ion
to the employee at the e:nployee's Last known aidress
that seniority is fost and employment has been
'termj-nated. In addition/ the Union sha11 be notif:ed
in writing of that fact.

Section 9.3 - Conf■ ■cts in Schedu■ ing

ln  the  event  of  conflict  among  the  employees  in  a

barga■ n■n9 un■ t requesting vacation or Other  leave′   the most
sen■ or employee shall be preferred.

ARTICLE 10

F工LL工NG OF VACANCIES

Section 10,1 Posting
Whenever an offj.ceholder intends to filf a bargaining uni.t

job vacancy uncle.r his/her respective Jurisdiction as defined
below, a notice of such vacancy shall be posted on all bulletin
boards for no less than five (5) work days. Such vacancy shaLl
set forth the requ.i.red knowledge, skilIs, ability, rate of pay
or pay grade, work location and any other requj-rements for the
job. Employees se.l.ecEed may return to their previously hel.d
position for any reason within twenty (?.0) working days of
beginning the rrew posit j,on.

S€ction 10.2 Defini.tion of vaca:rcy
A job vacancy ex:LsL.s when the officehol-der determines to

increase the work force and to fill the new position(s) ancl,/or
when any of tha followi-ng personneL transactions take place alrd
the Employer determines to .replace the previ.ous incumbent:



terminations,
transactions.

t.ransf ers, promoLions, demotions and ::el-a:ed

Fecti-o-* 10. 3 SeLectiotl
The officeholder shall fifl the vacancy by selecting

the bargaining unit employee, currently wor:king under his/her
jurisdiction by setecting the most senior hidder who possesses
the skiIl and ability to perform the work. Employees selected
may return to the.j-r previously held position f or any reason
within twenty (20) wo::king days of beginning the new position.

Section 10.4 Integrity of Procedure
An outside bidder wi].l not be

employees who are qualj-fied for the
bids.

hired unless no current
position have submitted

Section 10.5 Changing EmPLoverg

A bargai.ning unit employee who applies for and accepts an

AESCME bargain.ing unit position under a different officeholder,
sha11, after glving as much notice as practicable, be aIlowed to
accept the new position without penalty including ::eduction. in
payr except as otherwi.se stated in this Agreement.

Sectioa 10.5 Temporary Esignnent
Employees may be temporarily transferred for no more than

six (6) months based on the operating needs of the division.

ART=CLE ll

PROBAT■ONARY AND NON ML… T工ME EMP■OYEES

Section 11.1 - FrobationarY Employeej
a) An employee is a "p::obationary employee" for hls/her

first six (6) montlts of employment-, However, subject
to writ-ten notificatj-on to the Employee and the Union,
Lhe Employer: may reduce Lhe probalionary period on a

case by case bas j-s.

b) A temporary employee who becomes an employee in the
same departmen'L in which he/she was performing
subst-antially the same duties or performing as a



temporary employee for any continuous period
imrnediately preceding the date he/she became an

employee, wiIl have that contlnuous period counted
towards ccmpletion of his/her probationary period.
No matter concerning the termination of .r probationary
emp.loyee snall be subject to the grievance and

arbitration procedures.
A probationary employee shafl have no seniority,
except as otherwise prcvided. in thls Agreement, until
helshe has comp.Leted his/her probationary period.
Upon the comp,[etion of his/her probationary period,
he/she will acquire seniori.Ly from his,/her date of
hj-re. An employee who has a continuous period of
temporary emploprent counted towards conpletion of
his/he: probationary period wiLI acquire seni.ority
from the date he/she began his/her continuous period
of temporary empl oyr.ent

ART工CLE 12

LAYOFF AND RECALL

Section 12,1 - Procedure for I"ayoff
1) Al-1 part-tine, temporary, seasonal, and probationary

employees wil-l be termj-nated pxior to the layoff of
any fuil-Llme employee.
When employees are removed from a classification in an
office or division fox the purpose of reducing the
work force in that classification within that office
or divislon, tne employee lrith the l-east senlority 1n

the affected classification shall be removed first,
An employee whose classification is targeted for
layoff shall- have the opti.on of .bumping the least
senj-or employee in a lower classiflcation within that
office or department. Employees electl-ng to bump into
a Lower classification sha11 immediately assume the
Iower pay r.l Ee.

C)

d)

つ
４

３^
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section 12,2 - Procedule for Recall
An empfoyee wiijh seniority who has been laid off or

transferred as a result of a J-ayoff shall be recal-l-ed to work
within the same office or divis.ion, conditioned upon ability to
perform the work avaiLable, in accordance wiLh the reverse
application of the procedure for layoff. Recall rights shaIl
continue for L8 months after an empl-oyee has been laid off.

Section L2,3 - Notice
' The Employers shaIl notify the Union fifteen (15) days

prior to the intended effective date of a planned layoff of
permanent personnel . The Employers and the Union will discuss
alternatives to the }ayoff if put forth by the Union and rvilI
negotiate ovelLhe impact of the layoff lf alternatives are not
accepted,

Any employee to be Laid off will be notified fourteen (-4)
calendar days prior to the effective date. Examples of
alternatives to Layoff include, but are not Iimited to:
voluntary layoff by a senior employee, voluntary reduction of
the work week, etc.

Section 12.4 - RecaL.l_of Laid Off EmpLoyees
, No new employees sha1l be hired until all employees on

l-ayoff . in t.hat par'-icuJ.ar office or department, desiring Lo

return to work, shall have been given the opportunity to return
Lo work, subjec-- to a.ility to perform the job. Additionally,
j-f a bargaining unit employee on l-ayoff status from another
office or department applies for a bargaining unit posj.tion in
an office or depar:tment other than the one from which he/she is
laid-off, that employee wif] be interviewed and deemed

unqualified before an outside applicant is hired,

ARTICLE ■3

HOURS OF WORK

section 13.1 G6n6!a1 Provisions
a) The hours

shall be

of work for employees
Monday through Eriday

in the bargaini.ng unit
beqinni ng at B:30 a,rn.



and ending at 4:30 pm.

The normal work \,reek shafl
consecutj-ve workdays followed
days o:f.

c) Definitions: The "work rreek" is defined as the L68

hours commencj-ng at L2100 a.m, Sunday and runnlng
through i1:59 p.m. the following Saturday. \\Time

worked" 1s defined as aIl tirne considered work ti-me
under the Eair L,abor standards Act.
Overtime Pavmen-tj Er,ployees working in access of their
normaL work week j-n accordance with Section 1(a) above
shaLl be paid at the rate of one and one-half tlnes
the employeers regular hourly rate.
Time Offi Iime off for any holidays or accumulated
holidays, vacations, personal days and/or sick days
shall be co'JnLed as time worked for overtime
computation.

Section ■3.2 Mea■ perュ odB

Work scheduLes sha11 provide for the workday to be broken
at approximatel.y m:d-point by an uninterrupted meal period of
not more thar: sixty (60) n.i-nutes, thirty (30) minutes of whlch
shal] be pa j-d. FlmpJ-oyees sha]l have the right to l-eave the work
site during such periods. Lunch breaks should be staggered
within each office so altr offices remain open to the public.

Section 13.3 Scheduling Practices
Except for energency situations, or as otherwise prpvided

in Lhis Agreenent,. changes in scheduling, including startj-ng and
quitting times, days off and shifts, shalI not be made by the
Employer without- ;reasonable prior notification to and
negoLiation with the Union. Changes in schedulinq pr:actices
shall not be rade to avoid the payment of overtime.
Section 13.4 Overtime Procedure

a) Overtime shalI be distrj.buted as equally as possible
among the empl.oyees who normally perforrn the work
within the barqaini.ng unit, It shalL be distributed

b) consist of five (5)

by two (2) consecuLive

d)

e)

l6



on a rotat.ing basis among such employees j-n accordance
with seniority, the most senior employee having the
least number of overtime hours being given firsL.
opportuni Ly.
If all. employees available to work the overtime hours
decline the opportunity, the Employer shall assign lhe
overtime in reverse seniority orderi the least senior
employee who has not been previously directed by the
Employer to work overtime shall be directed to work
the hours until all employees have been required to
work at which time the process shall repeat itsel.f.
For the pu.rpose of equalizing the distribution of
overtimer dD employee who is offered but declines an

overtime assignment shall be deemed to have worked the
hours assigned.
The Union, orr request, shall be given a list of the
overtime hours worked, the employees offered overtime,
'Lhe employees d,irected to work overtime, the employees
who worked overtime and the number of hours each
employee so workecl.

Section 13.5 Ca*l Beqk Eef
Any employee called back to work outsjde of his/her

regularly schedule shift or on hi.s,/her scheduled days off shal.l.
be paid a minimum of two (2) hours pay at a rate of time and
one-half the regular rate. If the ernployee has been called back
to take care of an emergency, the Ernployer shall not require the
employee L,o work for the entire two (2) hour per.i-od by assigning
the employee non-essenL.La1 work,

Section 13 . 6 Payne,TrjE

EmpJ.oyees shaIl be paid one and one-ha1f time.s straight
time hour.Iy rate for a-1..1 tj.me worked j-n excess of 31 t, hours
weekly. The f j.rst 7 4 hou.rs worked on Saturday, Sunday o.t: a
Iloliday will be paid at tj.me and one-half. Any hours worked in
excess of 7 , on Satur:day, Sunday or a Holiday will be paid at
double time raLe.

b)

C)

d)

17



ARTICLE ■4

VACAT=ONS

Section ■4.■  E■ igibi■ ity

Emp■ Oyees shall be elttgible for vacation time only after

comp■ etion of one (1)year servttce。

Section 14.2 Allowance and Use

Vacation tj.me is ea:ned annuaIly according to the followi-ng
schedule:

After: one (1) year .....Eive (5) working days
After two (2) years ....Ten (fO) working days
After five (5) years ...One (1) additional day per year
After ten (10) years ...Fifteen (15) working days
After fifteen (15) years....One (1) additional day per year
After twenty {'20) years I'wenty (20) working days
After twenty-five(25)years..One additional day per year up to thirty
(30) years.

Vacation time sha.l be taken in not .l.ess than one-hal-f (h)

day increments.

Section 14.3 Vacation Pa{
The ra'[e of vacation pay shal] ,ce the employeets regular

base salary.

Section 14.4 ScheduLinq
Vacation requests submj-tted between December 1 and

Decedrnber 3L shall be awarded accordinq to seniority. AII
requests made after December 31 shall be awarded on a "fir.st-
come, first-served" basis.

Section 14.5 Pafanent in Lieu of VaoFtion
If because of Employer operating needs or employee desires,

vacation is unabl-e to be schedul-e in the service year it is
18



earned/ such vacation time shaIl, be paid to the employee at the
same rate as the employee's regular rate of pay. In lieu of
receJ-ving pay for unused vacatj-on, the employee may take his/her
vacation at an agreed tine wi1:hin six (6) months after the end

of the empl-oyeers servlce year, If the Employer, because of
operational need, is still unable to schedule the employee's
vacation in such six(6) rnonth period, such vacation time shaLl
be paict to the employee aL Lhe same rate as the employee's base

salary, or the employee may elect to carry it over for an

additionaL six (6) mon'Eh period.
The Empl.oyer sha-Ll not der:y an empfoyeers requested

vacation per:iod for a:bitrary or capricious reasons.

Secti-on 1.1 .6 v, a-cation Rights Upon Layoff or Separation
Any empLoyee v,'ho is laid off, discharged, retired or

separated from the service of the Employer for any reason, prior
to taking earneci vacatj.on, sha-lI be compensated in cash fo|Ehe
unused vacation the employee has accumulated at the time of
separation. Payment shall be nade wlthin fifteen (15) days
after separation of aotlve emp:oyment.

ART工 CLE ■5

HOL工DAYS

Seqtion 15.1 Eolidayg Recognized and Observed (Effactiw€ ,ranuary 1,
20 09,

The following days sha1l be recogni.zed and observed as paid
hoJ.idays:

L day New Year's Eve Cotumbus Day
New Year's Day General E-Lectlon (evetr-nurbered years)

Martin Luther King Day Veterans Day
LincoJ.nr s Bi.rthday Thanksgiving Day
PresidenLs Day Day after Thanksgiving
Memorial Day 1l Day Christmas Eve
fndependenee Day Christmas Day
Labor Day

A1so, any days [he Courthousc is c]osed by proc]amaEion of



the President, Governor, Chief J'udge or County Board.

Seotion 15.2 Eliqibility Requirenents
Employees shalI be eligibl.e f or hol-iday pay under the

folfowing conditions:
a) The employee would have been scheduled to work on such

day if it had not been observed as a paid holiday
unl.ess the employee is on a personal day or vacation
or sick leave; and

b) The employee worked his/her last scheduled work day
prior to the holiday and his/her next scheduled work
day after the holiday unless he/she is absent for any

reasonable purpose. Reasonable purpose shall include
use of paid leave.

Section 15.3 Advance Notice
Employees scheduled to work a holiday shall be given as

much advance notice as pract.icable

Section 15.4 observanee
Whenever a holiday falls on Saturday, it shall be observed

on the preceding Friday. Whenever a holiday falls on a Sunday,

it shall be observed on the following Monday.

ARTICLE 16

PERSONAL DAYS

Section 16.1 Accrual and Use

Each employee with less than ten (10) years of servi-ce
shaIl have three (3) personal days per year with pay
to be credited on Sep'[ember 1. Employees with ten
(10) years or rnore servj-ce shall be credited with four
(4) per:sona1 days per year to be credited on September
1. Employees shall not use personal days untit they
have completed t.heir probationary period.

a)
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b) Personaf days sha1l be taken not lees than one-hour
incLements and the employee shall receive the
employee's base sa.Lary fcr each personal, day taken.
Personal days may not be accumulated from year to year
but must be taken or lost.

Section 16.2 Schedul,ing'
Days off shall be scheduled sufficient.l.y in advance to be

consistent wif-h oper:ating r:ecessities and the convenience cf the
employee except for emergency s:tuations of the employee which
preclude such prior arrangements.

ARTICLE 17

SICK I.EAVE

sectioa 17.1 Policy
IL is the poLicy of Macoupin County to provide protection

for its full-time employees against Ioss of lncome because of
illness or injury. Ful-1-time employees sha1l be eligible for
sick leave only after completion of tho probation period.

Secfj"on L7.2 Accrual and Yse
a) Effec[ive Sept.ember L, 2005, all current employees

will be credited with an additiona1 Lwelve l:2)
accrued sick days. Al.I full--time employees who have
completed probation shalL accrue sick leave at the
rate of twe_Lvc (L2) days per year of employment ({hich
may be used at any tj.ne. Si.ck leave shall accrue at
the rate cf one (1) day for each month of service.
Sick feave sha:-1 be u.sed only for iIlness, disability
or injury of the employee or for appoi ntments with
docEors, dentists or other Licensed medical
pracl-i.tioner. The employee may also elect to use sjck
l-eave in the event of illness, disability or injury of
a nember of an employee's irunediate family or
household. for puLposes of definiti-on, the immeciiate
fam:Iy shalI be husband, wife, moEher. father/
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brother, sister, chil-dren or any relative or person
actual:-y living in the employee's household for whom

'Ehe employee has custodial responsibility,
Sick l-eave may be used in increments of not less tran
one-half (Ll) day nol nore than sixty (60) days per
il-.Lness or injury. By mutual asreement with Lhe

elected official, sick }eave may be used in incremerts
of not less rhan one (L) hour.
Sick l.eave may be accumufated. up to two-hundred forty
(240], days,' however, an employee may only use sixty
(60) sick leave days f.or a s j.ngle illrress, An

employee may iil-e for IMRE disability and use sick
days in addition to the sixty (60) day limit for a

single illness while the employee is waiting for
payment f r:om IllRE.

Section 1?.3 Procedureq
a) AIl foreseeable sick .l-cavc shafl require reasonable

advance not.lce to the Elected Official An elected
official may di.roct- an employee who appears i11 to
leave work for the protect.ion of the heaLth of the
other employees. Comp.Li.ance with such an order will
not be charged to sick l.eave for the first day and the
employee shall be paid regular wages for such first-
day.
An employee on sj-ck l"eave for five (5) days, or more,
may be requj-red b_y the elected official to provide a

physician'.s, dentistrs o.r other licensed medical
practitionerrs statemenE prior to returnj-ng to wot:k.
An empl.oyee on sick leave longer than ten (10) days
shaLl- notify the Department Head at least one (1) day
in advance of i-he employee's desire to return to work.

Sestion 17.{ Service Connected Injury or Illn€ss
a) An employee who suffers an on-the-job injury or

contracEs a service connected illncss, shal.i be
granted an lnitiaf leave with fuIl pay amounti.ng to
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three (3) working days vrithout utilization of any
accunuiated sick Ieave or other benefits. In case of
absence :hereafter, such employee shal1 be per.nitEed
to use accur.ulated sick l-eave should the employee ,see

fit to do so.
b) fn the event such on-the-job injury or servj-ce

connected iIl-ness becomes the subject of an award of
the Illinois Industria.I Commissi.on or is otherwiso
compensated for under applicable law, the employee

shal-l- remit lmmedlatefy to the Employer the doliar
eguivalenE w:rich equals payment received as sick leave
days and the empi.oyeels sick Leave account shall be

credited with the number of sick -Leave days for which
the empl.oyee has reimbursed the Employer.

Section 17,5 Abuse of Sick Leave
a) tr'ail-ure t-o ret:rrn to work after recovery from illness

or injury necessj.Latirrg s.ick leave wiIl subject the
employee .o discipline under the provisions of this
Aqreemerlt.

b) An employee making a request for leave under this
Artlcfe or who takes leave under this Article for any
purpose other than pernitted herein may be subject to
discipl-ine under the provisions of this Agreement/ up

to and including discharge.

Section 17.6 Retirement
No palment shalL be made to employees, upon retirement or

other lermination of empl-cyi'nent, for any accrmulated, unused
sick leave. This provision shall not affect an empl-oyeels
rlghts under IlIino:.s Municipal Retirement fund.

ARTICIIE 18

LEAVES OF ABSENCE

seclion 18.1 Eligibility
Employees shafl ce eligible for Ieaves
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completion of the probatj.onary period,

gection 18.2 Application of Leave
Any request for a leave of absence shalf be submitted in

wrlting by the employee, if physicall-y able, to the Elected
Of f icial . The reques t shal.l state the reasoir the .l.eave of
absence is belng requested and the approximate length of tj-me

off the employee desires.
Authorization for leave of absence sha]1. be furnished to

the employee in writing by the Elected Official.
Any request for a leave of absence sha.LI be answered

pxomptly. Requests for emergency Ieaves (for example, fam:fy
sickness, death or catastrophic event) shall be granted without
delay.

A reque.st for a shor:t leave of absence - a leave not
exceeding one (1) nonth - shall be answered within five (5)

days. A request for a leave of absence exceeding one (l-) month

shall- be answered within ten (L0) days.
When an employee returns from any leave of absence

permitted by this Agreement. lhe ErnpLoyer shal-1 return the
employee to the same or. similar position in t-he sarne posi.t:i.on

classification in which :he employee was incumbent prior to the
comnencement of such Ieave, senj.oritry permitting. If the
employee does not have the seniority, the layoff provisions of
this Agreement shall app1y.

section 18.3 Paid L6aves
a) Bereavement Lcave: fn thc evenl- of $ickness or death

in the fanily of an employee including spouse,
parentsr c:lildrer), l:rottrer, sister/ grandparents,
grandchildren, father-in-law, mother-in-1aw, brother-
in-1aw, sister-in-law, an cmploycc shal1 be gxant-ed

three (3) days leave of absence with ful1 pay to rnake

householi adjustments, arrange for medical- services,
or to at.tend funeraf services. Other one (1) day
requesEs may be grantecl by the EmpIoyer. Employeos

may also use other forms of paid time off.
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b) .Iuxy Duty: Leave will be granted to bargaining unit
employees for time spent in petit jury, coronerrs
inquest, and grand jury service. Such employees shall
sign a waiver of any compensation other:wise due them
for serving on such jt ry. (Employees serving for
coroner's inquest may keep any additional
compensation) . Coroner's inquest servj-ce shall not
lead to any request for overtime pay,
Civic.. P_uty: Emp.loyees required to appear before a

court or other public body by subpoena or other
process on any ma:ter not related to their worl< and in.
which they are not personally involved (as a plaintiff
or defendant) may request a Leave of absence to
perform their civic duty and Bhal-] be granted a Ieave
of absen.ce wir-h pay fcr the period necessary r.o

ful fill theii: civic responsibilities.
Milil-ary Leave: Any enployee who is a member of a

reserve force of the United States or of this St;rte
and who is ordered by the appropriate authorities to
aEtend a trraining perJ-od o.r perform other duties under
the superviBion of the United States or thls States
ha.L] be granted a leave of absence during the period
of such a.cl-ivity. An empfoyee who is a member of a

reserve conponent of the armed services or the
Illinois National Guard shall be granted annual
training 1eave. The Countv sha1l pay the difference
between the government allowance and the employee's
base sal.ar:y for no mor:e than two (2) weeks per year,
Military Erainlng l-eave shall be granted without the
Ioss of othe: Ieave time.
Any bargain:ng unil employee mobilized to active duty
sha1l continue in pay st-atus and ::ece j-ve the amount of
pay he/she would have received had the employee
continued active empf olment, minus the amount of base
pay for military service.
Such employees sha1l. fetain and accumulate seniority
while i.n pay status. 
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An activated employee shall be entitled to all
Emp.i.oyer paid lnsurance benefits and to conLinue 1-o

purchase optional benefits available to active
employees until, Lhe leave ends.
Accumulated trme (e.9. vacation, holidays, personal
and conpensatory) may be utilj.zed consistent with
applicable collective bargaining provisions prior to
an employee being mobilized to active duty. The

Employer is encouraged to make every reasonable effcrt
to accorunodate an emp-oyee's wi.shes, and the parties
shall- work cooperativel-y Lo resol-ve any disputes in an

expeditious fashicn.
Any such accumulated tine not utilized prior t.o an

employee's mobilization to active duty may be used, at
the emp:l.oyee ' s di.scr.etion / up to a maximum of 30 days,
prior. Eo his/her return to active employment; or nay
be useci consistent with applicable collective
bargaininq provisions after hls/her return. Any time
not used shall be nade avai-l-able for use by employees
upon reEurn !o active employment without loss of any

accumulated Li.me (includinq personal. t lme) not used.
Sick time may be utilized consistent with the
provisions of the Collective Barqaining Aqrieement.
Any unused sick time shal-l- remain on the books for use

by the empfoyee upon. his/her completion of active
duty.
Employees subject to this Section shall earn vacation
and sick leave credits while on active duty at the
same rate they would earn them if they had continued
activo amp.loymont.

An enrployee who has been statloned in the continentaf
United SEates shal-l be entitled to one (1) week of pay

and benefits upon completj-on of active duty. An

employee whcse pri-mary assignment has been other tlian
in the continental United SLates shal-l- be entitLed to
two (2) weeks of pay and benefits upon compl-etiorr of
active drrty.
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An emplovee returni.ng to work shall be entitled to
his/her position in the same work site, in the same

assignmenL, cn the same shift, and with the same days
off if such work conditions remain avaifable upon the
employee I s returlr, senlority permitting.
An employee who is disabled prj.or to his/her return to
work shal-l be entitled Lo a position consistent wi.th
the prov:sions of the Unifor:med Services Employment
and Re-emplolzment Rights Act.
An employee may. if he/she so desires, reLurn to
active work sLatus immediately upon his/her
deactivation or :nay wait for a period of up to 90 days
after his/her deactivation subject to the Uniformed
Services Employment and Re-employment Act.
Nothing in this Section shalI be construed as to
limii, nega'"e or restr:-ci any and aII rights to which
an employee is entj.tled under appJ.icable state and

federal laws and regulations oL the Coflective
Bargaining Agreement .

Sec,tion 18.4 Unpaid Leaves
a)  General  Leave:  The  Emp10yer′   in  its  discretion may

granL .Ieaves of absence. without pay, for up to six
(6) months for good and sufficient purpose. Such

request shall be subject to demonstrable operational
needs of the Empfoyer and the ability to filI the
position on a tempora:y basis, Such roqucsLs shall
not be reasonably denied by the EmpJ-oyer,

Good and suffidient purpose shafl include, but is not
limj-ted to l-eaves so that the employee may:
(j.) A:i-ehd to family responsj.bilitics for ca.re of

newborn children, disabled or incapacltated
family members or Eo respond to temporary
disl.ocation of the family due to disaster.

(ii) Aitend a recognized coJ-Iege, university, trade or
technj,cal school or high school, provided that
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the cour:se of i.nsLruction is related to the
enployee's employment opportunities with the
Employer and is of potential- beneflts to his,/her
service. Eefore receiving the leave, or an

extension thereof, the employee shal-I submit to
the Emp]oyer satisfacto.ry evidence that the
colIege, university, or other school has accepl-ed
him/her as a sluden: and, on the expj.ration of
each semester or other gchool term, shal-I submit
proof of attendance during such term.

General. leaves may be extended for good cause shown.

b) Maternity Leave: MaLernity is recognized as a

disability by the parties and under the Law.

Maternity feave is an unpaid l-eave. A pregnant
employee may ccntinue in her employment as long as she

is physi.cal-iy able to perform the duties of her
position, wiEhout detriment to health, as confirmed by
a physician's certificate at feast six (6) weeks in
advance of the expected date of delivery. The

physiciarr's certificate stlall contain:

Approval of the continuation of employment,
The expected date of delivery; and
A recommended date for commencement of leave of
absence foL maternity reasons,

Disability due to pregnancy may be charged to
accumulated sick loave under the same condltions
applying to an i.Llness. All days as determined by the
atrtending physician that the empfoyee be absent from
work for :his temporary di.sabi.l ity may be so
chargeable as sick Ieave. Immediate.l-y upon .retur:n to
work an employee shafl furnish a .statement from the
aLtending physician that the employee is able t-o

return to duty. Upon request of the employee,
maternity leave shall be granted for eight (8) weeks
following t-he date of delivery and shall be extended
due to health reasons as determined by the attending



physician.

.J1hes.s or Disability Leave: Employees who have
utilized afl their aceumulated sick l.eave days and are
unable to report back to work because of the start of
or continuance of t-heir sickness of injury, shal_I,
upon request, r:eceive a disability feave. During said
leave the disabled emp.Loyee sha11 provide written
verification by a person Licensed under the IIlinois
Medical- Practice Act. Such verification shall show

the diagnosis, prognosis and expected duration of the
disability; such verj.f icattion shalI be made no l-oss

often than evexy thirty (30) days during a period of
disabiJ.ity unless tho nature of the j-11ness preclucles
the need for such frequency. Prj-or to requesting said
Ieave, the employee shalL inform the EmPloyer in
wriIing the natute of Lhe disabi]ity and approximaLe
length of time needed for leave, The wri:ten
statement shall be provided by the attending
physician, If the Employer has r:eason to belleve the
emp-oyee is abl.e or unabl"e to perform his/her
regularly assigned duties and the employee's physician
certifies he/she as being able or unable to report
back to v,or:k, the EmpLoyer may rely upon the decision
of an impartial physician as to the employeels ability
to return to wo::k. Such examination shafl be paid for
by the Employer, The Empl.oyer will not arbitrarily
deny such leave request.

Section 18.5 Benefits During Leave
Neither holiclays nor vacat-j-onB sha:1.1. be earned nor shall

sick leave accrue during unpaid leaves of absence.

Section ■8.6 Fai■ure to Return From Leave

C)

t'ailure
working'days

to xeturn from a leave of
after the expirat,ion date
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for immediate discharge. The provlsions contained herein shall
not apply in cases where it rvas inpossible for the employee to
return and evidence of such is provided to the Employer within
five (5) worki.ng days afi:er the expiration of such leave of
abgence or as soon as practical.

Seation 18.7 Protribition Aqainst Yiguee
During any leave granted pursuant to the terms of this

Agreement, regardless of being with or without pay, an empLoyee

may not be gainfull-y employed or independentl-y self-employed
withour prior approvaL bV t.he EmpLoyer. Such approval may not
be unreasonably withheld. Violations of the provisions
contained wit.hin this Agreement may subject the empLoyee to
discipline.

S€ction 18.8 Abus6 of Leav€

An enpLoyee making a request for l-eave of absence or who

takes l"eave under this Article by supplying fafse lnformation to
the E.Iected Official in order to justify the reasons for such

.l-eave may be subject to discipline, incl-uding irunediaLe
discharge.

Sectiotr 18.9 E amily end Medicel Leave
Obher provisions for leave notwithstanding, empfoyees

covered by this Agreement sha11 be entitled to the rights set
forth in the Famil-y and Medical Leave Act.

A. Enployees may take up to tlrelve (12) weeks of unpaid
leave in the following -insLances: because of the bi:th
of a chlld of an employee and in order to care for
such child, or upon pLacement of a child with t-he

employee fo: adoption or foster care, o.r because of a

serious health condition of an employee or an

employee's family member.

The Employer shall maintain insurance coverage for the
duratl,on of the l-eave at. the level coverage would have
been provided if the employee had continucd in his,/her
normal- employment status.
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B。

Employees shalI also be entitled to an intermittent
leave
Employees may elect to substitute any accumulated paid
leave for any porti-on of the unpaid leave or may take
such unpaid leave in addition to any paid leave for
which the employee may be eligible.
Any enployee who takes a }eave pursuant to this
Section shal1 be entitled, upon return from such
leave:
1, To be restored by the Employer to the position

hel-d by the employee when t.he leave commenced,
seniorlty permitting, or, if seniority does not
perrnit, the

2. To be restored to an

equivalent employmenr
terms and conditions
permit,ting.

equivalent position wi.th
benef its r payr and ot-her
of employment, seniori.ty

ART工CLE ■9

DISCIPL=NE AND DISCHARCE

Seqtion 19.J. *rfined
The Employers agree with the

corrective discipline. Disciplinary
include only the foll.owing:

tenets of
action or

pr:og:ressive and
measures shall

a)

b)

C)

d)

OraI reprimand;
ltlrit-ten reprimand;
Suspension (notj.ce to be glven in writing); and
Di scharge (notlce to be given in writing) .

Disciplinary action may be inposed upon an employee only
for just cause. Discipl.ine shaLl be imposed as soon as possible
after the EmpJ.oyer is aware of the event or action giving rise
to the discipline and has a reasonable period of time to
investigate the matter. T'he Employer may j-mpose more serious
discipline when commensurate with the severity of t.he offense.
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In any evenE/ the actual. date upon which discipline
commences may not exceed forty-five (45) days after 1-he

completion of the pre-discipl.inary meeting except by mutual-

agreemenL.

gection 19.2 Manner of Disciplifle
If the Employer has reason to discipline an employee, it

shall normally be done -in a manner that wlll not embarrass rhe
empl,oyee before other employees or che public.

sBction 19,3 Investigatory Interviews
Where [he Employer: oesires to conduct an investigatory

j,nterview of an emp.Ioyee where the results of the interv.rLew

might result I.n dlsclpline, the Employer agrees to first inform
the employee tirat helshe has a right to Union representation aE

such interview. If the employee desires such Union

.repre sentation, no j-nterview shafl take place without the
presence of a Unj.on repl?e sent at ive . The rol-e of the Union
represenEative is .limited to. assisting the empJ-oyee, clarifying
the facts and suggesting other empLoyees who may have knowledge

of t-he fact-s.

Section L9.i Pre-DisciPlinary Meetinqt

Eor discipline other than oral reprimands, prior to
notifying the employee of the contemplated measure of discipLine
to be imposed, Lhe Em.oloyers shall notify the l,ocal- Union of the
meeting and then shall meet with the empLoyee involved and

inform ]rim/irer of thc reason for such contemplated disciplinary
action including any namel; of witnesses and copies of pertinel)t
documents. E,np-loyees sha]l be informed of their contract rights
to Union representatlon and shall be ent].tled to such, if so

requested by the empfoyeo, and the employee and Jnion
representative shall be gj,ven the opportunity to rebut or
clarify the r:easons for such discipline and further provided
t-hat a Union representative sha:1 be available within twenty-
four i'24) hours of notificatiorr. If the cmployee does not
request Uniorr representatio., 

^^" 
Union representaLive shal1



nevertheless be entitled to be present
part:icipant at any and af} such meetings.

non-actlve

Section 19.5 Oral Reprimands
fn cases of oral reprimands. the supervisor must inform the

emp.'Loyee that he/she is receiving an oral reprimand, The
employee shall al.so be given reasons for such discipJ.ine,
including any names of witnesses and copj.es of pertinent
documents. EmpJ-oyees requesting the presence of a local Union
steward at an oral- reprinand E:rall not have such request denied.
However, the unavai.Iability of a local Union steward by the
cl-ose of business on that day shall not- be gr.ounds to delay Lhe

issuance of the reprimand,

Seotion 19,6 Notification and Measur€ of Discipl"inary Actio*
In the event discj-plinary action is taken against an

employee, other tban the lssuance of an oral reprlmand, E.he

Employer shal1 pronptly fuL:nish i:he employee and the Union .in
wrlting with a clear and concise statement of the reasons
therefor. The measure of discipline and the statement of tire
reasons may tre modified, especially in cases involving
suspension pendj.ng discrarge, after the j.nvestigation of t.he

total facts and ci.::cumstance-s, But orrce the measure of
discipline is dete=m:ned anci imposed, the Emplover shall not
increase it for t}:e particufar act. of mj-sconduct whj.ch arose
from the same facr,s and ci:cumstances known to the Employer at
the time of imposition of disciplirre.

Section 19r7 Fischargs
The Employer shall rot discharge any employee without just

cause. If, j.n any case, the Employer feels Lhere is just cause
for discharge, the employee involved will- be suspended pending
discharge without pay for thi.rty (30) days. The employee and

Union wiII be notified in w.ritrng that the employee has been
suspended and is subject to discharge.

The Union shaII irave ihe right to take up the suspension
and,/ or dlscharge as a grievance at- the third step of Lhe
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grievance procedure, and the matter shal1 be handled in
accordance with thj.s procedure through the arbitration step if
deemed necessary by either party. If no grievance has been
filed within thirty (3C) days, the discharge shall become final .

Section 19.8 Li.Eritation
No oraL or writt.en reprimand may be considered in imposing

more serious disciplinary action if sj-x (6) months have passed
with no inciden! of a similar nature,

No suspension may be considered in imposing mo::e serious
disciplinary action of one (1-) year has passed with no incident
of a similar nature. Nothing in this sect.i.on sha11 prohibiL
either party fron proposing or agreeing to shorter or longer
periods of time in resolvinq any individual grievances.

ARTICLE 20

GRIEVANCE PROCEDURE

Sectio● 20.1 - Grievance

a) A grj.evance is deflned as any difference, compfaint or
<lispute beLween the Empfoyers and the llnion or any
employee regarding the applicationr meaning or
interpretation of this Ag.reement.

b) Grievances may be processed by the Union on behalf of
an empl.oyee or on behal-f of a group of employees or
itself setting forth name (s) or group (s) of the
employee (s). Either party may have the grievant or
one grievant representi-ng groups grievants present at
any step of i:he Grievance Procedu::e, and the employee
is entitled to Union representation at each and every
step of the Grievance Procedure. The resolution of a

grievance fil,ed on hrehalf of a group of employees
shalf be made applicable to the appropriate enployee.s
withi.n that group.
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section 20.2 - Glievance S!6ps
St6p 1, Circuit CI6rk
The emp.Loyee and/or the Unj.on shaIl orally raise the

grievance with the Circuit Clerk. Al-l- grj.evances must be

presented not Later than five (5) wcrklng days from the date the
grievant becomes aware of the occurrence giving rise to the
complaint. The Circuit CLerk shal-l render an oral response to
the grlevance within five (5) working days after the grievance
is pre sent ed

Step 2. Eulrloyer-Grievanoe Couutittee
If the natter is not adjusted in Step L, or no answer is

given within the tirne specified, the Union, by written notice to
the EmployeJ:-crievance Committee or its designee within ten (10)

working days after the Step: answer, or after such answer was

due, as the case nay be, may appeal the grievance (s) to the
Employer/Union Grievance Committee, After such appeal, the
EmpJ-oyer-Grievance Committee and the Union shall meet t-o discuss
the grievance which has been appealed. The Employer-Grievance
Committee shall be nade up with members appointed by the
Chairman of tho Collnty Board.

Al-1 such meet:ngs shal-J- take place at a time and place of
mutual convenlence .but no later than ten (10) working days
following submission of the grievance (s) . After fi-ve (5)

working days but within Len (10)working days of such meetj.ng/
either pa.rty may decide that the grievance (s) raises a

substantial j.ssue which shou.Ld be submitted to an independent
a.rbit.rator in accordance with the procedure set forth in Step 3.

step 3. Arbitration
a) If Lhe r,atLor is not adjusted in Step 2, or no answer is

given within the time specified, the Union, by wri-tten
notice to the Employer within Lhlrty (30) working days
after the Step 2 answer, o-r after such answer wa.s due, as

the case may be. may appeal the grievance (s) Lo

Arbitratlon.

with  the
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grievance (s) is appeal-ed to arbitration, representatives of
the Employer and the Union sha1l meet to select an

arbitrator, from a IisE of mutually agreed to arbitrators.
If the parlies are unable to agree on an arbj.traLor within
the ten (10) worklng days after the meeting, the parties
shall request the Fecieral Mediation and Concil-iation
Service to submit a list of seven (7) arbitrators, The

parties shall al.ternately st::ike the names of three (3)

arbitrators, taking turns as to the first strike by coi-n

The pe.rson whose name remains shalf be the

b)

toss.
arbitrator, provided that- either party, before striking any

names, shail have the right to reject one (1) panef of
arbitrators. The arbitrator shaI.l- be notified of his/her
selection by a joint letter from the Employers and the
Union, requesting that he,/she set a time and place for the
hearing, su.bject to the availability of the Employers and

Union representative and shalI be notified of the issue
where mutuall-y agreed by the parties.

Arbitration P:ocedures: Both the parties agree to attempt
to arrive at a join: stipulation of the facts and issues as

outlined to be submitted to the arbitrator. The Employer

or Union shall have the right t-o request the arbitrator l-o

require the presence of witneEses and/or documents, Each
party shalJ. bealEhe expense of its own witnesses who are
not employees of the Enployer. Questions of arbitrability
shall be clecideo by the arbit:ator. The arbitrator shall
make a prelimir:ary de'.e.rmination on the question of
arbitrability, once a determination is made that the
matl-er is ar:bitrable or if such pre.Iiminary determination
cannot be reasonably made, the a.rbit-rator shall then
proceed to determine the merits of the dispute. Th.
arbitxator sha1.l. neither amend, modify, nulIify, i.gnore,
add or sub'Lract from the provisions of this Agreement.
The expenses and fees of the arbitrator and the cost of the
hearing room shall be shared equally by the partj.es,
Nottring in this Article sha11 precfude Lhe part-ies from



agreeing to t-he appointment of a permanent arbitrator (s)

during the tern of this Agreement.
The decisi.cn and award of the arbi-trator: shalI be final and

binding on the Employer, the Uni.on, and tire empl-oyee or
employees invol.ved.
If e j.ther: party desires a verbatim record of the
proceeding, it may cause such a record to be made,

providing it pays for the record and makes a copy available
without charge to the arbitrator. If the other party
desires a copy lt sha1l pay for the cosE of its copy,

Section 20 .3 - Tiroe Li.:nite
Grievances may be rvithd.rawn at any step of the Grievance

Procedure wrthout prejudice, Grievances not appea.Ied within :he
designated time -Iinlts wil-] be treated as withdrawn grievances,

The time limj.ts at any step or for any hearing may be

extended by mut-uaI agreement of the parties involved at that
particular step,

Section 20,4 - rirne Of,f, Uegt*ng Space and Telaplrone Uae

a) Time Off: The grlevant (s)and/or Union grievance
representatlve (s) wilI be pernitted reasonable time without
.l.oss of pay during the.ir working hours to investigate and
process grievances. A grievant who is cafled back on a

different $nift or on hls,/her day off as a result of the
Employers scheduling a grievance meeting shall have such
time spent in the meeting considered as time worked.
wit.nesses whose testimony is pertinent to the Unionr s or
the Employe.rsr presentatj-on or argument will- be permitted
reasonabl-e time without loss of pay to attend grievance
meet-ings and,/or respond t,o the Union's or the Employers r

investigation, No ernployee or Union representative shall
Ieave his/her work to investi.gate, file or process
grievances without first making mutual- arrangements wlth
his/her supervi.so.r or desi.gnee as well as the supervisor of
any unil- Lo be visite<1, and such arxangements shalL not be

limployee s attendi.ng grievance
3't
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meetings shall normally be those having direct involvemenL
in the grj-evance.

b) MeetirLg .Space and ?eLephone Use: Upon reasonable request,
Lhe employee and the Union representative shall be allowed
the uee of an availabLe appropriate room while
investigati:rg or processing a grievance; and. upon prior
genera'f approval, shall be permitted the reasonable use of
telephone facilities for the purpose of investigating or
processing grievances, so long as such use does not undufy
inte.rfere with the normal operations of the Employer' Such

use shalL not inc.Lude any iong distance or toll cal-Is at
the expense of the Emp:"oyer. The steward may use the
County fax nachine to conduct Union business $rith the prior
approval of the elected officiaL

S?clioa.20,5 - Advanaed Grievance step Filing
Certain issues which by nature are not capable of being

settfed at a preliminary step of the Grievance Procedure or
which woul.d become moot due to the Iength of time necessary to
exhaus't the gr.ievance steps,. may by mutual agreement be filed aI

Section 20.6 - iertinent Witnegses aad Infornation
The Union nay request the production of specific docunentsr

books, papers or witnesses reasonabLy avaifable from the
Emp.Ioyer and substantially pertinenE, Lo the grj-evance under
consideration, Such r:equest shall not be unreasonably denied,
and if granted shall be in conformarce with applicable laws, and

rules j.ssued pursuant th-.reto/ governing the dissemination of
such material-s.

Seotion 20.7 - Limitation on Grieving
1n the event of a grievance, the employee shaIl perform

his/her assigned worl( t-ask anC grieve his,/her complaint laterr
unless the employee reasonably believes that the assignment
endangers his/her safety.



ART工CLE 2■

RECORDS AND FORMS

segtion 21 ,1 Attggdance Records
The Empioyer shal-l- maintain accurate, daily attcndance

records. An er.ployee shal.L have the right to review his/her
time and pay records on fi]o with the Employer.

Section 21.2 Records
AII public records of the Employer shall b,e avaifable lo

j.nspection upcn wr1:ten request by the Union,

section 21.3 Undated Forms

No supe:visor or other person in a posi!ion of authority
sha.LL demand or requesL that an employee sign an undated or any

blank form. No employee shalL be required to sign such a form.

Section 21.4 Incornplete or Modified Fo:.ms

Any j-nformatj-on placed on a form or any modification or
alteration of exis:ing information made on a form subsequenl- to
it having been signed by an empJ.oyee shall be null and void
insofar as lt may affect the empl-oyee, the employcc's position
or condit:Lon of empl-oyment. Any empLoyee required to sign any

form prepared pursuant to this Agreement shal. l be given a ccpy
of it at the time the employeers signature is affixed.

sectj.on 21.5 Personnel Files
(a) EII-es: The Employer shalI keep a cent.ral personneL fiLe

wi.t-hi.n each office for each enployee which shall be

confidential. Supervisors are free to keep working fiJ.es
where necessary but material not maintained in the centtal-
personne.I file may not provi.de the basis for disciplinary
or: other action against an employee.
Inspection: Upon written request of an employee, the
Employer shall permit an employee to inspect his/her
personneJ- f:Ie upon request subject to the following:
(j.) Such j.nspection shall occur no longer than eight (8)
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working hours following xeceipt of the request;
(ii) Such inspection shal-1. occur during normal business

hours without loss of pav upon writLen request;
(iii)The employee shall not be permitted to remove any part

of the personnel file from the premises but may obtain
copies of any infornation contained therein upon

palanent for the reasonable cost of copying'
(iv) Upon written author:zation by the requesting emPloyee,

that enployee nay have a representative of the Union
present during inspectl-on of his/her personnef file
and/or may des.i"gnate in such $,ritten authorization
that said representalive may inspect his/her personnel
fj-Ie subj ect Lo tho procedures contained in this
Art:l cI e ;

(v) If the employee di-sagrees with any information
contained ln the personnel record, a removal or
correction of that information may be mutually agreed
upon by Lhe Employer and the employee. If an

agreement cannot be reached, the employee may submi: a

written statement explaining the employee's position.
The Empl-oye: shall attach Lhe employee's statement to
the disputed portior: of the personnel records. The

empl.byee's statement shaII be included wlrenever that
disputed portion of the personnel record is released
to a thlrd party as fong as the disputed record is a

part of the file. The inc.Iusion of any written
statement attached in the recor:d without further
comnent or action by the Employer shall not imply or
create any presumption of Employer agr:eement with lts
contents. If either the Employer o.r the employee
places in the personnel. record information which is
fa1se, the Employer or employee, whichever is
appropriat-e, shaII have r:emedy through the grievance
procedures to have that information expunged;

(.vi) Pre-employment j-nformation, such as reference reports,
c.redit checks or information provided the Employer

. with a specific request that jt rema j.n confidentiaL,
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shal1 not be subject to inspection or copying.
(c) Notificaticn: Enptoyees silall be given notice by the

Emp.l-oyer wherL a formaL, written warning or cther
disciplinary documenEation is permanent.Ly placed in their
personnel file.

ARTICLE 22

IABOR-I.IA}IAGEMBNT / SAEETY A}ID EEJAIIIE

Section 22.1 coanittee Make-up

The parties ag.ree to esEablish a ioint committee on Labor:-

Managoment / Safety and liealth. Ihe Unlon sh;i]1. designate one

cmployee fron each office, unless it would require closing of
that office, and Lhe AFSCME st-aff representative as j.ts
representatives,

Section 22.2 Meetings
The Conunittee sha.l.L meet upon request of either side but

not more thar once every n:.nety (90) days except by mutual
agreement.

Section 22.3 Health and Saf,ety
The Employer recognizes its responsibility to provide a

safe and heall-hful workplace and correct all hazards. At such
meetings the Committee shall discuss matters of health and

safety for the purpose of identifying and correcting unsafe
working conditions.
a) Where followi.ng such meetings agreemen.t is reached as Lo

f,he exi-stence of unsafe or unhealthy working conditions,
the Employer shall attempt to co.rrect it within a

reasonable time, utilizing exist.ing budget funds,
b) Where no agreemenL ls reached, or where a clear and presenl

dange:: exists, the Uni.cn may grleve at any time at Step 3.
In the event a grievance is moved to arbitration, the
arbitrator shail determine:
(i) Whether tire cfaimed unsafe

conclit- i on exi.st-s;
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(ii) If sor whether the Employersl proposed remedy thereof
is reasonabl-e under the relevant circumstances.

If the arbitrator determines that the claimed unsafe or
unhealthy wo::k"ing conditions exisLs and 'b.he Employers proposed
remedy is u.nreasonable, he/she shaIl order it corrected and t-he

Employer shall make eve.ry effort to correct it using the best
means available to do i'[. Provided, however, that were funds
for the remedy have not been budgeted or are not available, the
Employer .shaLI make every reasonable effort to secure the
necessary funds to correct the conditlon.

Section 22 . tl Llahog-.Hejnagrdnent

The Committee shall- discuss Labor-Management rel-atlons.
Items to be included in the agenda for the aforementioned Labor-
Management portion of such meetings are to be submitted at least
five (5) work days in adv'ance of the scheduled dates of the
meeting if at a,II possible. The purpose of each meeting shall
be to:
a) Discuss the admin-Lstratiorr of the Agreement.
hr) Disseminate general information of interest to the parties.
c) Give represent-atives an opportunity to express their views,

or to make suggest.ions on subjects of inte'rest to employees
of . the bargai-ning uniEs.

ARTICLE 23

工NSURANCE

Effective upon ratlfj.cation of this agreement, ba::qaining
unit employees will begin paying l-Ot of the cost of the employee

health and dental. premium per month,

A Cost ConL.ainment Committee shall be formed made up of
designated employer representatj-ves and up to two bargaining
uniL. members from each union that elects to participate j.n the
committee. Such committee members shall receive regular updates
regarding insu.rance costs, coverag€'s, and trends provided to
them by the employer as they become avail.able. When meetings of
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the Cost Containment Commi'Etee are needed, and such meetings are
held dur ing normal worki.ng hours, bargaining unit committee
members shall- suffer no l-oss of pay or benefits while attending
such rneetings. If such committee meetings are held after normaf

working hours, barga:Lning unit committee members shal.l rece-ve
the same stipend counby board members r:eceive for committee
service.

If the employee share only medical premium exceeds $60 per month
or the Employer's cost per employee exceeds $600 per month
during SepLember 20L4-August 20L5 ort,he employee share of
employee only medical premi.um exceeds $66 per month or the
Employer's cost per employee exceeds $660 per month dur"ing
September 2015-August 2016 or bhe employee share of employee

only medical premium exceeds $73 per month or the Employer's
cost per ernployee exceeds $730 per month dur:ing September 2016-
August 20L7, either party may request. to meet no later than 60

days prior to the end of 't,he pJ.an year to mutually agr:ee t.r.>

changes Lo the medj-caI plan arrd/or carrier to mitigate premj.ums

costs. If no mutual- agreement is reached withj.n 30 days of the
first meeting of the Cost Containment Committee the partie.s
sha1l submit the issue j-nvol.ving health and/or dental insurance
to binding interest arbiir:ation within seven (7) business days.
The cost of such arbitratj-on shal-l- be split equally between the
parties. Any and alI subsequent instances where agreement-

cannot be reached will r:equire t,he process of binding
arbitrati.on in tlre same manner.

1f the Employer provides less expensive insurance premiums to
any other group of county employees (union or non-union), the
less expensive rate will- be passed along to the members of this
bargaining unit.
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AREICI..E 24

PENSIONS

Seotion 24.1 lLlinoj.s MuoicipaL Retirement Fund

During the term of this Agreement, the ljmployer shall
continue in effect, and the employees sha]I enjoy the benefits,
rights, and obligations of the ILlinois Municipal Retirement
Fund (IMRE) proviced in the IIlinois Pensj-on Code, lllinois
Complied Statutes, chapter 40 as amended or superseded. AII
eligible emplo-yees shall be covered by the IMRE and the Employer
and employee shal-l- make required pension contributions to thls
fund ,

Section 24.2 Salary savihgs Plaa
The Flmployer w1l1 establ-ish/maintain an approved deferred

compensation plan under Sectlon 45'l of the Internal Revenue

Code. The Employer will- use diligence in selecting a vendor to
administer this p1an, viith the goal of keeping administrative
costs low and providirg employees with a broad selection of
mutuaL funds arLcl other investments.

ART工CLE 25

WACES

Section 25.l Bas●  Pay lncreases

Effective  September  l′

barga■ ning un■ t shall receive

of 22.

Effective   Septerber  l′

bargaining unit shall receive

of 2ら .

Effective  September  l′

barga■ ning un■t shall rece■ ve

of 2=.

20L4, each employee
an a cros s -the -board lrage

2A75, each employee
an across-the-board wage

20L6, each employee
an a cro ss -the -board wage

in  the

increase

■n  the

■ncrease

in  the

■ncrease

section 25 .2 ,"ongevity
Effective March 1, 20J.2 upon
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bargaining unit employees shall receive Iongevity increases
their base raLe or salary based upon the following schedule:

to

Start of

Start of

Start of

Start of

Start of

Start of

1lth Year:

16th Year:

21St Year:

26th Year:

31St Year:

36th Year:

2.5%

2,75t

3,0七

3.25を

3.5老

4。 0七

Section 25.3 Stipepds
Any employee receiving a stipend prior to September l,

2004, shall contirrue to receive it in accordance with pas'[

practice, with the fcllowing exception: effective October L,

2008, each officeholder will employ only one (1) Chief Deputy.
The most seni.or Chief Deput,y working for each officeholder wi.Il
retain the posi-tion and the stipend. Less senior employees will
be reclassified as Clerks and shal-I no longer receive .the Chief
Deputy stipend. The amount of any remaining stipend may nct be

increased, decreased, or abolished without collective hargaining
between the Employers and l-he Unj-on.

Section 25.4 Starting Rate of Pay

The starbing rate of pay for new hire probationary
employees shall be $23,000 per year. Upon completion of the
probationary perj-od, the employee's base wage rate shall be

$24,000 per year.

ART工CLE 26

MISCELLANEOUS PROVIS工 ONS

Section 26.L - Ru1es of Personal Conduct
The Employer has the right

personal conduct relevant Lo

employees reasonably in advance

to establish reasonable rules of
the job and will notify the

of any new or modified rule.
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Sectioa 26.2 - Procedural Wor\ Ruleg
Prior t-o establishing a new work ruLe o;r changing exj.sting

procedural work rules or regulations, such as absent or tardy
caII-ins. doctors ' s'L,ateme:rts f cr absences, parking vi.olations
and other similar matters, the Employer shalI meet with the
Union in a timely mannell for the purpose of consultation and

negotiations. Such procedural work rules and/or regulations
shall either be pos'Led or otherwise made available to affected
emplo.yees.

Section 26.3 - Limitations of this Article
Nothing In this articl-e is intended to limj.t the ability of

an employee or ttre Union on behalf of an empJ.oyee to grieve
ernployee discipl.ine in the event that an employee is charged
with the violati-on of one or mcre of the above-referenced rules.
Neither do section 26.L and 26.2 constitute an agreement that-
all existing rules are known and acknowledged by th.e employees

and the Union.

Sectioa 26.4 - Xnclement Weather
The employer wiIl take aII ::easonable efforts to ensure

that their pa::king lots and sidewalks are clear of ice and snow

duri.ng hours that the courthouse i-s open. If the courthouse is
closed by declarati.on of the Sheriff due to a weather emergencyl

employees will rOceive their regularly pay and no benefit time
wiII be deducted. If the cou:rthouse is open and employees are
unwilling or unable to work due to a weather emergency, personal
or vacation time must be used for hours not worked.

ART工 CLE 27

AUTHORITY & LIMITAT工 ONS OF AGREEMENT

Section 27.1 - ifudicia.I Powers

No provision in t,his Agreement
adversely ;rffects or interferes with
constitut,ional, sLatutory, or inherent-
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judiciary or with the application of a rule or order of the
Illinois Supreme Cou:t'. may be enforced, Du:ring an emergency
affecting the Court's business as reasonably determined by the
Court, no provlsion 1n this Agreement wirich materially and

adversely affects or interferes with the exercise of :he
constj.tutional, statutory, or inherent administrative powers of
the judiciary may be enforced, but the unenforceablity of any
such provision due to 'Ehe emergency shall noE. cause loss of
vrages or economic benefit to the members of the bargaining unit.
The Union may ralse other issues stemming from the way *,he

eme.rgency was ciealt with pursuant to Article XXII of this
Agreement.

s€ctioa 27.2 - Authority of the contlact
Should any Article, Section, or portion thereoff of this

Agreenent be held uniawful and unenforceable by the court of
competent jurisdiction, such decision of the court sha1l apply
only to the specific ArLj.c1e. Section, or portion thereof
directly specl.fied in the decision; upon the issuance of such a

decislon, the parties agree immediately to negotiate a

substitute for the invalidated Article. Section, or portion
thereof.

ARTICLE 28

TERMINAT工 ON

This Agreement sha-l be effective as of the 1"t day of
Sept-ember 2A14, and shall remain in full force and effect until
the 3l-"t day of August 2017. Negotj.ations shal.l begin not later
than sixty (60) days prior to the anniversarv date' This
Agreement shal,l remain i:r ful-I force and be effective during t-he

period of negoti.atlons and until notice of termj.nation of this
Agreement is provi.ded t-o the other par:ty in the manner set forth
in the following paragraph:

In the event thaE eiLher party deslres Lo terminate this
Agreement-f wriLter: no--ice must be qiven to the other party not.

.Iess than ten (L0) days prior to the des-ired termination date
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which shal-l not be before the anniversary date set forth 1n the
preceding paragraph.

In witness whereof, the parties hereto have set their hands

this 23'd date of October , 20L4.

FOR THE EMPLOYERS:FOR THE UNION:

f,"
Staff Representattve

f\\ 0tnotO, t.fr..''a&
Bargaining Representative

Bargaining Representat

t/( Y,l ,{d,
Barga■n■ ng Represent

Bargaining sentative

aining Representative
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― ORANDUM OF UNDERSTANDING

AI'SCME bargaining unit rnembers shall automatlcally recelve
group j-nsurance that offers the best coverage and lowest
employee cos"" as that offereci to any group of County employees

through the bargaining process, mediation, arbitration or
otherwlse.

Additional-Ly, duri.ng the 'Lerrn of the col-lectl-ve bargalnlng
agreament, if oLher Union or non-Union employees covered by 'Ehe

Employer's group insurance are provlded wlt,h any addltlonal
benefits, enhanced benefite, or are charged a Iesser amount for
group insurance benefits, then such addltional benefits,
enhanced benefj.te or lesser coete shall likewise be passed along
to the bargaining uni't members under this Agreement.

FOR T鶴出 UN■ ON】 FOR THE EMPLOYERS:

/'^,9. *+{r*
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